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COUNTRY SUPPLEMENT:

TURKMENISTAN

PART I:

VARIATIONS TO PETRONAS CODE OF CONDUCT

AND BUSINESS ETHICS

The policies set out under Country
Supplement (as the same is amended and
varied from time to time) shall apply to
and form part of this Country Supplement
as though set out in full herein, mutatis
mutandis save in respect of the following
sections which are added and varied for
the purpose of this Country Supplement,
as follows:

1. DEFINITION

1.1.

Section 3.5 of Part I: Core Values and
Culture of the Code shall be deleted
and replaced with the following:

“The term 'PETRONAS" means
PETROLIAM NASIONAL BERHAD
(PETRONAS) and its subsidiaries and
controlled companies including
PETRONAS Carigali (Turkmenistan)
Sdn Bhd. The expression ‘PETRONAS’
is used for convenience where
references are made to PETRONAS
companies in general. The companies
in which PETROLIAM NASIONAL
BERHAD (PETRONAS) has direct or
indirect shareholding are distinct legal
entities.”
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2. SOCIAL MEDIA/INFORMATION

TECHNOLOGY AND SYSTEMS

2.1

Section 26.17 of Part IIF:
Confidentiality Obligations/Intellectual
Property/Public Communications

of the Code shall be deleted and
replaced with the following:

“You must comply with PETRONAS
policies and procedures and
provisions of local laws and legislation
regarding records retention, whether
with regard to electronic or hard copy
records, in effect from time-to-time”

. OUTSIDE EMPLOYMENT OR

BUSINESS ACTIVITIES

3.1

Section 27.1 of Part IIG: Conduct
Contrary to Serve Diligently of the
Code shall be deleted and replaced
with the following:

“As a PETRONAS employee, you must
devote your time and attention to

the fulfillment of your employment
obligations to PETRONAS. You
should come forward and disclose



to PETRONAS if you wish to take up
other employment or gainful activity,
whether part-time or full-time, or

be involved in any outside business
activities, in whatever capacity
(including being involved in the
management, direction or conduct of
another enterprise). If you are already
engaged in any other gainful activity
or involved, either directly or indirectly,
in the management or business
activities of any other company or
companies, firms, corporations or
other business activities, you should
also come forward and disclose
activity to PETRONAS through your
Head of Department or your Human
Resource Department.”

3.2
Section 27.2 of Part I1IG: Conduct
Contrary to Serve Diligently of the

Code shall in Turkmenistan be deleted.

3.3
Section 27.3 of Part lIG: Conduct
Contrary to Serve Diligently of the

Code shall in Turkmenistan be deleted.

. POLITICAL ACTIVITIES

41

Section 29.2 of Part lIG: Conduct
Contrary to Serve Diligently of the
Code is not applicable.

5. DISCLOSURE OF OVERPAYMENT

51

Section 33 of Part IIH: Disclosure
Duties of the Code shall in
Turkmenistan be deleted and replaced
with the following:

“If you find that you have received
overpayments of salary, allowances,
expenses, claims or other
compensation, or benefits in excess
of your entitlements, you must
immediately inform your immediate
superior and the department
responsible for such payments or
benefits and then forthwith refund any
such overpayments to PETRONAS,
subject to applicable legislation of
Turkmenistan.”
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PART II:
CONDUCT TENDING TO JEOPARDISE DUTY
OF GOOD FAITH AND FIDELITY

1. SERIOUS PECUNIARY 1.2

INDEBTEDNESS

1.1.
For the purpose of this Section, the

term “serious pecuniary indebtedness”

means the state of an employee’s
indebtedness which, having regard
to the amount of debt incurred by
him/her has actually caused financial
hardship to him/her.

An employee will be deemed to be
in serious pecuniary indebtedness
where:-

a) he/sheis ajudgment debtor, for
as long as the judgment sum
remains unsettled; or

b) he/sheis a bankrupt or an
insolvent wage earner, for as
long as he/she remains as
a bankrupt or for as long as any
judgment sum against him/her in
favour of the party appointed by
the authority remains unsatisfied,
as the case may be.
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Serious pecuniary indebtedness from
whatever cause will be regarded as
necessarily impairing the efficiency
and effectiveness of an employee.

1.3.

An employee will avoid habitual
indebtedness unless he/she proves
that such indebtedness or insolvency
is the result of circumstances beyond
his/her control and does not result
from extravagances or dissipation.

1.4.

An employee will be required to
disclose the full extent of his/her
serious pecuniary indebtedness to
PETRONAS at the earliest opportunity
when such indebtedness is known to
him/her.

1.5.

An employee who obtains an
annulment of his/her bankruptcy may
be treated as having fully restored his/
her credit standing.



2. BORROWING MONEY

2.1

You may borrow from banks,

credit institutions, micro-financing
institutions or other entities licensed
by the Central Bank of Turkmenistan
or incur debt through acquiring
goods by means of hire purchase
agreements or other arrangements,
provided that:

a) such banks, credit institutions,
micro-financing institutions
or other borrowing entities from
which you borrow are not directly
or indirectly subject to your
official authority;

b) such borrowings do not lead
to public scandal or be subject
to construal that you have
abused your position for your
private advantage; or

c) the aggregate of your debts does
not or is not likely to cause you
serious pecuniary indebtedness as
defined under Section 1

2.2.
You must comply with the limitations
on borrowing set out in the Code.

3. LIVING BEYOND OFFICIAL

EMOLUMENTS AND LEGITIMATE
PRIVATE MEANS

3.1.
Where in the opinion of PETRONAS an
employee is or appears to be:-

a) maintaining a standard of living
which is beyond his/her official
emoluments and other legitimate
private means, if any; or

b) in control of or in possession
of pecuniary resources or
property, movable or immovable,
the value of which is
disproportionate to, or which
could not reasonably be
expected to have been acquired
by the employee with his/
her official emoluments and any
legitimate private means.

Subject to the requirements of
applicable law, PETRONAS may call
upon the employee to explain in
writing how he/she is able to maintain
the said standard of living or how
he/she acquired his/her pecuniary
resources or property and also may
be required to make declaration of
his/her assets which may include
assets belonging to his/her family/
household. Such declarations as
aforesaid should be made to your
Human Resource Department.
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3.2 ii. shares, stocks, debentures, bonds

Failure to make the asset declaration or other securities;

as required under Section 3.1 is

viewed by PETRONAS as a lack of ii. any form of trade, business or

commitment on the part of the commercial licence permits; and

employee to uphold PETRONAS'

policy on maintaining the highest iv. any other movable property,

standard of integrity, openness and including all types of motor

transparency. vehicles, jewellery, club
memberships, household

3.3. furniture and sports equipment.

For the purpose of this Section,
“assets” includes property of any
description, whether movable or
immovable, as may be prescribed by
PETRONAS from time-to-time. In
respect of immovable property, assets
include:-

i. land, including land occupied
under temporary occupation
licence;

ii. alltypes of residence such
as houses, flats, apartments and
condominiums; and

ii. building, including a shop or
portion of a shop, office space or
stall.

In respect of movable property, assets
include:-

i.  any form of cash wherever
deposited or retained;
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PART llI:
INFORMATION SECURITY

You must comply with the PETRONAS
Information Security Policy in effect from
time-to-time.
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PART IV:
WORKPLACE CULTURE AND ENVIRONMENT

1. ABSENCE WITHOUT LEAVE OR 2.1

WITHOUT REASONABLE CAUSE Male Employees

1.1. a) All male employees must wear

An employee who is absent will, at collared shirts and must be tucked

the earliest opportunity, inform the in.

officer of PETRONAS to whom he/

she reports of his/her absence and the b) Male executives are not required

cause for his/her absence. to wear neck ties to work except
when required to do so for official

1.2. business meeting and/or

Absenteeism, including absence at functions.

workplace without reasonable excuse

for more than three (3) consecutive c) Casual printed shirts, T-shirts,

hours may serve as a ground for sweatpants, jeans, exercise pants,

termination of the employment track bottom, all types of shorts,

contract at employer’s discretion and any spandex or form fitting

in line with the applicable laws of pants, such as cycling shorts, are

Turkmenistan. not allowed.

d) Footwear must be appropriate

2. DRESS CODE and suitable. Slippers, flat sandals/
All employees should be neatly, slip-ons, loafers, thongs, flip-
appropriately and decently attired flops, sport shoes, athletic shoes,
during office working hours. sneakers, rubber boots or clogs
Provocative and improper attire is not are not allowed. Exemption is
allowed. given for those with medical

reasons.
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Female Employees

a) Female employees will wear attire
which is appropriate and suitable
for an office-working
environment. The length of skirts
must not be above the knee.

b) Female employees are allowed
to wear office-appropriate
pant suits. Jeans and shorts are
not allowed.

c) Footwear must be appropriate
and suitable. Slippers, flat sandals
and sport shoes are not allowed.
Exemption to wear flat sandals is
given to pregnant employees and
for those with medical reasons.

Uniformed Employees

All uniformed employees must wear
their designated uniforms at all times.

Other Forms of Attire

Attire, other than those specified
above, including the specified types
of shoes, may be worn during office
hours if it is a requirement of the job
and said attire is approved by your
Head of Department

Cross-dressing

Cross-dressing is not allowed.

Dress Code for Official Functions

Employees must be appropriately
attired in accordance with the dress
requirements for a particular function.
In the absence of any specific
requirement, the employee must
follow the PETRONAS Dress Code.

Hair for Male Employees

Hair should be neat. The length should
be above the collar.

For the Purpose of this Section:

“Cross-dressing” means when a male
employee dresses or makes himself
up as a female or when a female
employee dresses or makes herself up
as amale.

“Neat and appropriate attire”
means decent suitable, smart and
professional attire.
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“Provocative or Improper attire”
means inappropriate and unsuitable
office attire.

This includes transparent or tight
body hugging shirts/ blouses/ knitted
blouses, low cut collar/necklines,
bareback dresses, tight skirts/slacks/
pants, high slit skirts that reveal the
thighs and short skirts.
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Where the circumstances warrant in
accordance with applicable labour
law, PETRONAS may suspend an
employee pending the investigation
and/or inquiry into alleged acts

of misconduct committed by the
employee.

If the investigations reveal concrete
and cogent evidence in support of the
alleged misconduct, PETRONAS may
institute disciplinary action against the
said employee.

The Punishing Authority may after due
inquiry imposes any of the following
punishments against the employee:

a) warning;

b) reprimand;

c) severe reprimand;

d) transfer to lower-paid job or
lower position up to three
months; or

e) dismissal.

For the purpose of this Part IV,
“Punishing Authority” shall refer to
the officer of PETRONAS who has
been given the authority to mete out
punishment against an employee as
provided by the Human Resource
Management Limits of Authority.

An employee who is aggrieved by the
decision of a disciplinary action has
the right to appeal in writing within
ten (10) calendar days from the date
of service or posting of the letter
communicating the decision of the
Punishing Authority.
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The Appeal Authority is to consider the
grounds of appeal set out in the letter
of appeal and is required to conclude
whether to dismiss the appeal or to
allow the appeal by either:

a) reversing the finding of quilt; or

b) reducing the punishment.

The Appeal Authority shall consider
the appeal on the basis of the

written submissions by the aggrieved
employee within one (1) month and
also after considering the report of the
Domestic Inquiry and the grounds for
the decision as made by the panel of
the Domestic Inquiry.

For the purpose of this Section:

"Appeal Authority” means the officer
of PETRONAS who has been given
the authority to consider and decide
on appeal as provided by the Human
Resource Management Limits of
Authority.

“"Domestic Inquiry” means the internal
hearing and investigation performed
by PETRONAS against an employee

to ascertain the facts of an alleged
misconduct.
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In the event that any of the policies in this
Country Supplement and the Code shall
be inconsistent, ambiguous and contradict
with one another, the policies of this
Country Supplement shall prevail.
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PykoBoacteo no Koaekcy AenoBoro rnoseaeHusa n aTuku komnaHmm «MNETPOHAC»
JononHeHue K Cobe: TypKMeHUCTaH ABNSIETCA NMOSICHEHMEM, Pa3bACHSIOLWNM
nonoxeHua Kogekca Ans ncnonb3oBaHMs BO BCEX CTpaHax, rae KoMnaHus
«[METPOHAC» ocyuwecTtBnsieT cBou onepaumn. OH He BKJIKOYaeT BCE NPUMEHUMbIe
3aKOHbI UM NOANTUKK KoMnaHum «METPOHAC», n He onucbiBaeT noapobHo
noboli onpeaeneHHbIn 3aKOH UM NOMNTUKY. OH He SBNAETCS IopuanNyYecKon
KOoHCynbTauumen. OH He ABMSETCS UM He co3aaeT TpyAoBok gorosop. KomnaHus
«METPOHAC» ocTaBnsieT 3a coboli nMpaBo U3MEHATb, MepecMaTpmMBaTb, OTMEHATb UK
0TKa3sblBaTbCA OT 1060 MNONUTUKK, NpoLeaypbl Unn ycnosns 6e3 yBeOMIEHNS U
6e3 nepecmoTpa Kogekca. bonee Toro, nonoxeHus Kogekca MoryT 6biTb U3MEHEHbI
koMnaHuen «MNETPOHAC», 4yTobbl OHWU COOTBETCTBOBA/IN MECTHbIM 3aKOHaM U
yC/I0BUAM.

©«MNETPOJIMAM HACUOHA BEPXAL» («METPOHAC») 2015. Bce npaBa 3allyMLLUeHbI.
Hu ogHa n3 yacTtel A4aHHOrO AOKYMEHTa He MOANIeXUT BOCMPOU3BEAEHMIO,
XpaHeHU0 B MHHOPMALIMOHHO-MOUCKOBOW CUCTEME, UK Mepesade B toboM Buae
(3NeKTPOHHOM, MeXaHn4yeckoM, poToKonum, 3anmcu un ap.) 6es3 paspelieHums
BNajesbLa aBTOPCKMUX Mpas.
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OONOJIHEHMUE K CoBE:

TYPKMEHWUNCTAH

YACTDb I:

M3MEHEHWUA B KOAEKCE AEJ1I0OBOIO
NOBEAEHMNA N DTUKN KOMIMAHUUA

«METPOHAC»

MonuTnkn, nsnoxeHHole B Kogekce
[enoBOro NoBeAeHUS N 3TUKN KOMMNAHNN
«METPOHAC» («Kopekc») (nocKonbKy

B HacToswmn Kogekc MoryT BHOCUTbLCS
BpPEMS OT BPEMEHU U3MEHEHUSA U
[OMOSIHEHMS), MPUMEHSIOTCS U SABNSAIOTCS
YyacTblo HacToswero JononHeHuns K
CoBE, B No/sIHOWM M310XXEHHOW 34echb
BEPCUU, C COOTBETCTBYHOLMMU
rnornpaBkamMun B criefyoLlmne pasaensl,
KoTopble fob6aBneHbl U U3MEHEHDI

B HacTtosiweMm ononHeHnn Kk CoBE,
cneayowmm obpasom:

1. ONPEAENEHME

1.1.

Pazpen 3.5 Yactb I: «OCHOBHble
KOpnopaTUBHbIE LLEHHOCTU U
KynbTypa Kogekca» gonxeH 6biTb
yAaneH n 3aMeHeH CneayowmMm:

««[METPOHAC» o3HauaeT
«METPOJINAM HACNOHAJT BEPXAO>»
(«METPOHAC») n ee pnoyepHue
npeanpusaTUS N NOAKOHTPOJIbHbIE
KoMnaHuu, Bkntodasa «METPOHAC
Yapuranu (TypkmeHucTaH) CaH
bxa». TepmuH «METPOHAC»
ncnonb3yeTca ansa yaobcrea, ecnu
CCbIIKM AaHbl BOO6LLE K KOMAAHUSAM
«METPOHAC». KomnaHuu, B
KoTopbix «METPOJIMAM HACUOHAI
BEPXALO» («METPOHAC») npamo nnun
KOCBEHHO y4acCTBYEeT B aKLUMOHEPHOM

PETRONAS CODE OF CONDUCT & BUSINESS ETHICS
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KanuTtane, ABnAarTCA OTAETbHbIMU
opnandyecKnMmmn nmuamm.»

. COUMANDBHDBIE CETH /

MHO®OPMALIMOHHbLIE
TEXHOJ1IOr'Mnn N CUCTEMbI

2.1.

Paspen 26.17 Yactm

IIF: «Ob6sa3aTenbcTBa Mo
KOHduaeHunanbHocTn /
NHTennekTyanbHas cO6CTBEHHOCTb /
CBs3b c obuecTBeHHOCTBIO» Koaekca
AOMKeH 6bITb yAaneH N 3aMeHeH
cneaylowmMm:

«Bbl AonkHbI cobnoaaTh NOMUTUKN U
npouenypbl kKoMnaHmu «METPOHAC»
M MONOXEHUSA MECTHbIX

3aKOHOB M 3aKOHO4ATeNbCTBa,
AENCTBYOLWME Ha AAHHbBIA MOMEHT,

B OTHOLUEHUWN XPaHEHUS AAaHHbIX,
KaK B 2/IEKTPOHHOM, TaK 1 B
pacnedyaTaHHOM Buae.»

. PABOTA MO

COBMECTUTEJIbCTBY W1N
KOMMEPYECKASA AEATEJIbHOCTDb
BHE KOMIMNAHUU

3.1.

Pa3pen 27.1 vactu IIG:
«[lencTBus, NpoTneopeyallme
o6s3aTenbCTBY ycepaHoi paboTbi»



Kogekca gonxeH 6bITb yaaneH m
3aMeHeH cneayrunm:

«51BNsAsCb pabOTHMKOM KOMMNaHUK
«METPOHAC>», Bbl 4O/1XHbI
NnocBSATUTbL Balle BpeMs U BHUMaHue
BbIMOJSIHEHUIO Balwnx TpyaoBbIX
0653aTenbCTB B KOMMaHum
«[METPOHAC>». Bbl AOKHbI
06paTnTbCA M NOCTaBUTb KOMMAHUIO
«[METPOHAC» B M3BECTHOCTb,

ecnu Bbl xoTnTe pabotaTb No
COBMECTUTENbCTBY B APYrOM MecTe
WM 3aHUMATbCA AEeATENbHOCTbIO,
NMPUHOCSLLEN AOXOA, Ha HEMOJHbIN
W NMOJIHbIA pabouunin AeHb, Unn
6bITb BOB/IEYEHHBLIMW B NO6YIO
KOMMEpPYECKY0 AEeATENbHOCTb,

B ntobom obbveme (BkAo4as
BOBJIEUEHME B ynpaBsieHune,
pPYKOBOACTBO W/N CO34aHne Apyroro
npeanpuatus). Ecnu Bel yxe
ocyLecTBnseTe by apyryto
[EeATeNbHOCTb, MPUHOCSLLYH A0X0A,
WX BOBJIEYEHbI, HANPSIMY0 UK
KOCBEHHO, B yrnpaBieHune niu
KOMMepUYeCcKyo AeaTeNlbHOCTb Nto6oi
OPYron KOMMaHUU UK KOMMNaHWUM,
durpM, KOpriopauum nam opyryto
KOMMEPYECKY0 AEATENbHOCTb,

Bbl 40/MKHBbI MOCTaBUTb KOMMNAHUIO
«MNETPOHAC» B M3BECTHOCTb yepe3
PykoBoautensa Bawero otaena mnm
oTAena Kagpos.»

3.2.

Paspgen 27.2 Yactu IIG:
«[dencTeus, npoTneBopevalime
o6s13aTenbCTBY ycepaHoh paboTbi»
Kogekca, He npumeHsieTcs Ans
TypKMeHucTaHa.

3.3.

Paspen 27.3 Yactu IIG:
«[lencTBus, npoTneopevalyme
o6s3aTenbCTBY ycepaHoi paboTbi»
Kogekca, He npuMeHseTcsa an4d
TypKMeHuCTaHa.

NMNOJINTUYECKASA AEATEJIbHOCTDb

4.1.

Paspen 29.2 Yactu IIG:
«[lencTBms, NpoTnuBopevallme
06s3aTenbCTBY ycepaHoi paboTbi»
Konekca, He npuMeHseTcs.

NMPEAOCTABJIEHUE
MHO®OPMALIN O NEPEMJIATE

5.1.

Paspen 33 Yacrtm IIH:
«0643aTenbCTBO pacKkpbITUS
nHpopmauunm» Kogekca, AOSKeEH
6bITb YyaaneH ana TypkMeHucTaHa u
3aMEeHEeH CneayLnM:

«Ecnu Bbl 06Hapyxunu, 4to Bam
nepennaTtunm 3apaboTHyto nnaty,
HanbaBku, cpeacTsa no TpeboBaHMSAM
WU npoyme cpeacTsa, Uan BbinaaThl
CBEepX MOJIOXXEHHOrO, Bbl AO/MKHbBI
HeMeAJsIeHHO YBEeJOMUTb CBOEro
HEenoCcpeaACTBEHHOIO pyKOBOAUTENS

M OTAeN, oTBeYaLWmn 3a onnaTy
AW Apyrue BbinaaTbl, U HEMEANEHHO
BO3BPaTUTb JINLLHIOK CYyMMY
koMmnaHum «METPOHAC», cornacHo
OeNCTBYOLWEeMY 3aKOHOA4ATENbCTBY
TypKMeHucTaHa.»
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YACTDb II:

OENCTBUA, KOTOPbIE MOIYT
NMNOBJINATb HA OBA3ATEJIbCTBA
AOBPOCOBECTHOCTU U NPEAAHHOCTM

1. CEPbE3HAA ®UHAHCOBASA 1.2.

3AA0JIXXEHHOCTb

1.1.

Onsa uenen paHHoro Paspena,
TEPMUH «Ccepbe3Hast puHaHcoBas
3a40/1)KEHHOCTb>» 03Ha4vaeT, yYTo
PaboTHMK MMEET 3a40/1KEHHOCTb,
KOTOpasi B 3aBUCMMOCTM OT CYyMMblI
ero/ee ponra, akTn4yecku Bbi3Basna
dunHaHcoBbIe 3aTpyAHEHUS ANS
PaboTHuKa.

CunTaeTcs, yto PaboTHMK HaxoauTcs
B CEpbe3HOMN (PMHAHCOBOWM
3a[l0/KEHHOCTHN, ecnn:-

a) OH/OHa AOJIHKHWUK MO
NMOCTaHOB/IEHUIO CyAa, A0 Tex
nop, Noka npusHaHHasa cyaoMm
CyMMa 3al0/1)KEHHOCTWN OCTaeTcs
HeBbII'IJ'Ial-IeHHOIZ; Nnn

b) oH/0OHa - 6aHKpOT unn
HenaaTeXecrnocobHbIN HaeMHbIN
paboTHUK, A0 TEX MOPp MNoKa,

B 3@aBUCMMOCTM OT cny4dasi, oH/
OHa ocTaeTtcs 6aHKpPOTOM Unu
rnoka npu3HaHHasa cyaoM cyMmma
ero/ee 3af0/KEHHOCTU CTOPOHE,
Ha3HauyeHHOW OopraHoM BNacTu
OCTAETCH HEBbIMMAYEHHON, B
3aBUCUMOCTM OT KOHKPETHOIO
cnydas
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Cepbe3Hasa ¢unHaHcoBas
3a40/KEHHOCTb MO 0601 NpuymHe
6yneT paccmaTpuBaTbCs, Kak
daKkTop, HENPEMEHHO yXyALlaoLWmnin
pe3ysbTaTMBHOCTb M NPOAYKTUBHOCTb
PaboTHuMKa.

1.3.

PaboTHMK AomkeH nsberaTb
perynsipHoM 3af0/1KEHHOCTH,

€CNKM TOJIbKO OH/OHa He AOKaXeT,
YTO TakKas 3a40/KEHHOCTb UK
HenJaTexecnocobHOCTb ABMSETCS
pe3ynbTaToM 06CTOATENbCTB,

He HaxoasLwmxcsa noa ero/

ee KOHTpOoJsiIeEM U He sABNsieTcs
pe3ynbTaTOM pacTOYUTENbHOCTU UK
JNIErKOMbICNIEHHOIO pacTpaynBaHus.

1.4.

OT paboTHuKa TpebyeTcsa pacKpbITb
KoMnaHun «METPOHAC» nonHyto
CYMMYy CBO€W (DMHAHCOBOM
3a40/HKEHHOCTU, KaK MOXHO paHbLue
rnocne Toro, Kak oH/oHa 06 3ToM
y3Haer.

1.5.

PaboTHMK, KOTOPbIA NONYy4YNUS
NoOATBEPXAEHNE O BbIXOAE

M3 COCTOSAHNA 6AHKPOTCTBA,

MOXET CUYMTATLCSA MOSTHOCTbIO
BOCCTaHOBMBLUMM CBOE (DMHAHCOBOE
NnonoXxeHue.



2. SAHUMAHUE OEHET

2.1.

Bbl MOXeTe 6paTb AeHbIM B

6aHKax, KpeaUTHbIX YUpexaeHusax,
yUpexaeHunsix no MMKpo-
(PMHAHCUPOBAHUIO UAN Y APYTUX
HOPUANYECKMX JTUL, UMEIOLLNX
nnueHsno LleHTpanbHoro 6aHka
TypKMeHWUCTaHa UM UMeTb 40N B
pesyfbTaTe NpuobpeTeHe TOBApOB B
paccpouyKy, Mnpu ycrnoBumn 4To:

a) Takue 6aHKu, KpeauTHble
yupexaeHus, yupexzaeHus no
MUKPOMDUHAHCUPOBAHMIO
WNn Apyrue ropuandeckmne
nnua — 3aeMLMKN, OT KOTOPbIX
Bbl nonyyaete KpeanTbl, He
SABNISIOTCS NPSIMO UJIN KOCBEHHO
nognexatwmmm Bawmm
odunuManbHbIM MOTHOMOYMSM;

b) Takue 3aMMCcTBOBaHUSA He
npuBoOAAT K Ny6AnyHoMy
CKaHgany win He ABNAOTCA
CpeAcTBOM 3/10ynoTpebreHuns
CBOMM MONOXeHUeM ansa Bawen
JINYHOW BbIFOAbI; UK

C) COBOKYMHOCTb Bawwux gonros He
BbI3blBaeT UM MO BCEN
BEPOSITHOCTU HE BbI3OBET
ANnsi Bac cepbe3Hyto AeHEXHYo
3a40/1)KEHHOCTb, Kak onpeaeseHo
B Paspene 1

2.2,

Bbl 4omkHbI cobntopatb orpaHun4yeHus
Nno 3aHNMaAHUIO AEHEXHbIX CPeACTB,
U3JT0XEHHbIX B HacToswem Koaekce.

3. XXUTb HE HA CPEACTBA,

MOJIY4HEHHbIE B BUAE
O®PULUMNAJIbHbIX 4OXOO0B U
3AKOHHbIX YACTHbIX CPEACTB

3.1.
Ecnv no MHeHWIO KOMMNaHun
«METPOHAC» paboTHUK:-

a) NoAAEepPXXMBAET YPOBEHb XU3HU,
KOTOpbIN ABMSeTCs Bbilwe ero/
ee odurymanbHbIX 4OXOL40B U
OPYTMX 3aKOHHbIX YaCTHbIX
CpeAcTB, ec/in TaKoBble MMEKTCS;
nnu

b) koHTponupyeTt unu Bnageet
AEHEeXHbIMU CpeacTBaMmn Unu
ABUXUMOM MU HEABUXUMON
CO6CTBEHHOCTbIO, CTOMMOCTb
KOTOPbIX HeENponopunoHanbHa
TOMY, UTO MOXHO OXWMAATb,
4yTO MOXeT 6bITb NpMobpeTeHo
paboTHMKOM Ha ero/ee
odumumanbHble 3apaboTkm nnm
NtO6bIMU 3aKOHHBIMM YaCTHBIMMU
cpeacteamu.

B cooTBeTcTBUM C TpeboBaHUAMMU
NPMMEHMMOro 3aKoHOAaTeNbCTBa,
kKoMmnanusa «METPOHAC» moxeT
nonpocuTb paboTHUKa 06BACHUTL
B MMCbMEHHON opMe, Kak oH/
OHa B COCTOSIHUW MOAAEPXMBATb
YMNOMSIHYTbIN YPOBEHb XXU3HU

WM Kak oH/oHa npuobpeTtanu
cBon MHaAHCOBbIE CpeacTBa MK
CO6CTBEHHOCTb, TakXe MOoryT
notpeboBaTb OT Hero caenaTb
AeKnapaunio CBOMX aKTUBOB,
KOTOpble MOryT BKJ1H0YaTb aKTMBbI,
npuHagnexaume ero/ee cembe/
[OMaLUHEMY X035NCTBY. Takune
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BbILLEYMOMSAHYTbIE AeKnapaunm
cnepyeTt npenoctaenaTb B Baw
OTpen Kagpos.

3.2.

HenpeacraBneHune geknapauum
akTneoB, Tpebyemol cornacHo
Paspeny 3.1, paccmaTpuBaeTcs
koMnaHuen «MNETPOHAC» kak
HeBbINOJIHEHME 0653aTeNbCTBa CO
CTOPOHbI paboTHMKA MO BbIMNOSTHEHUIO
MnoanUTUKM Komnanmm «METPOHAC»
no noazep>kaHu CaMoro BbICOKOro
CTaHgapTa YEeCTHOCTU, OTKPbITOCTY U
NpoO3payHOCTH.

3.3.

B naHHoOM Paspene «akTuBbI»
BKJ/IHO4AOT COBCTBEHHOCTb
noboro poaa, Kak ABMXUMYIO,
TaK U HEABUMXKUMYHO, KaK MOXET
6bITb ONpeaeneHo KoMnaHmemn
«METPOHAC» BpeMsi OT BpeMeHMu.
OTHOCUTENBHO HEABUXXNUMOIO
MMYLLECTBA, aKTMBbI BKKOYAOT
cneayiwoulee:-

i. 3emnsa, BKJOYas 3eMto,
3aHMMaEMYI0 Mo JIMLIEH3UN Ha
BPEMEHHOE M0JIb30BaHUE;

ii. BCe TUNbl XWUNbs, TakMe Kak
AOMa, KBapTUpbl 1 anapTaMeHThbl;
a Takxe

iii. 34aHKWe, BK/KOYAsa MarasuvH uau
yacTb MarasuHa, opuca nnum
KMocka.
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OTHOCUTE/IbHO ABUXUMOTIO
MMYLLIECTBA, aKTUBbI BK/OYAIOT
cnepytollee: -

i. nobas dopma aeHer,
AENMOHUNPOBAHHbIX NN Ha
XpaHeHuu;

ii. akuum, ueHHble bymarm,
[OMroBble pacnmcku, obnuraunm
WNn apyrme ueHHble bymarm;

iii. nobas dopma Toproenu,
AEeNoBbIX NN KOMMepYecKnx
JNIMUEH3MA U pa3peLlleHnin; n

iv. no6oe apyroe ABmxmMMoe
MMYLLECTBO, BK/lOUas BCe
BUAblI @BTOTPAHCMNOPTHbIX
CpeAcTB, ApParoLeHHOCTH,
yneHcTBa B Knybax,
[OMaLLHIO Mebenb U CNOpTUBHOE
obopyanoBaHue.



YACTDb III:
MHO®OPMALMNOHHAA BE3OINACHOCTD

Bbl fomkHbI cobntogate TpeboBaHus
pencrteytowen NonntTmnku
NHdopMaunoHHom besonacHocTm
KoMnaHuu «METPOHAC>.
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PaboTHMK Ao/KeH Npu nepBomn
BO3MOXHOCTW COO6LWMNTb paboOTHUKY
KoMnaHun «METPOHAC», KoTOpoMy
OH/OHa MOAOTYETHbI O CBOEM
OTCYTCTBUU M O NMPUYMHE TaKoro
OTCYTCTBMUS.

Mporyn, BkAOYas OTCyTCTBME Ha
paboueM mecTe 6e3 yBaXXuUTeNbHOM
npuumnHbel 6onee Tpex (3) 4Yacos
noAapsiA, MOXET CNYXUTb OCHOBAHUEM
ANs pacTOpPXeHnsa TpyaoBOro
[0roBopa Ha yCMoTpeHue
paboTogartens B COOTBETCTBUU C
NPUMEHMMbIM 3aKOHOAATEeNbCTBOM
TypKMeHucTaHa.

B TeyeHne paboyero BpeMeHU
oaexaa PaboTHMKOB A0/MKHaA
ObITb aKKypaTHON, NOAXOASILLEN
M NpUnMYHON. NpoBOKaUMOHHas
N HeyMecCTHas ofexzaa He
paspellaeTcs.

PaboTHMKKN My>CKOro rnona

a) Bce paboTHMKK My>XCKOro
nosa AOHKHbI HOCUTb pyballku C
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BOPOTHMKOM, KOTOPbIE AOJIXXHbI
6bITb 3anpasBJi€Hbl.

b) Cneumanucrbl Myxckoro nona
He 06513aHbl HOCUTb FANICTYKN
Ha paboTy KpoMe Tex cny4yaes,
Koraa 3To HeobxoaMMo Ans
odumumansHOM AenoBOM BCTPEUn
U/ VMnn AeaTenbHOCTU.

Cc) He paspewatoTcs noBCcegHEBHbIE
pybalwwkun ¢ npuHToM, dyT6OAKMN,
CMOPTUBHbIE LWTaHbl, AXWHCbI,
TPEHUPOBOYHbIE LWTaHbl, 6pOKK
OT TPEHMPOBOYHOIO KOCTIOMA,
BCE BMAbI LWOPT, U Ntobble
CnaHAeKChl U WTaHbI
obneratouler GopMbl, Takme Kak
LWOPTbl ANS e34bl Ha Benocuneae.

d) O6yBb Ao/KHa 6bITb
COOTBETCTBYHOLWEN U
noaxoasiien. LLinenanusbl,
Nnaockme caHaanum / TpsinoYHas
06yBb 6e3 WHYpoBKU, Nodepsl,
TanoyKu, LWernKu, CnopTUBHas
06yBb, TEHHUCHbIE TydNK,
KPOCCOBKMW, pe3nHOBble carnoru
WM CNaHubl He pa3pelsatoTcs. B
KauyecTBe MUCKJIIoUYEeHUS,
paspeLuaeTcs HOCUTb TOMbKO MO
MeAULMHCKUM NpUYnHaM.

PaboTHMKM >XeHCKoro nona

a) PaboTHMKM XeHCKOoro nona
OO/MKHbI HOCUTb oAexay, KoTopas



ABISIETCSA COOTBETCTBYOLEN U
noaxoasien ansa pabotol B
oduce. nmHa 0bkM He fomKHa
6bITb BbIlle KOMEHa.

b) >XeHwmnHam paspelsaeTcs HOCUTb
CooTBEeTCTBYHOWME 0DUCHbIE
O6ptokuM. IXKMHCbI U WOPTbl HE
pa3peLuatoTcs.

c) 06yBb Ao/MKHa 6bITb
COOTBETCTBYHIOLWEN U
noaxoaswen. LnenaHubl,
caHgannn Ha NJ0CKOW NoAoLBE U
cnopTmBHas o6yBb He
pa3spellatotcs. B kavecTse
WCKOYEHUS, caHAanmm Ha
MJ0CKOW MOAOLIBE pa3peLlaeTcs
HOCUTb B Cily4ae 6epeMeHHOCTU n
no MeaAULWHCKUM NpUYnHaM.

PaboTHMKK B YHUDOpME

Bce paboTHMKMK, KOTOPbIM
npeannucaHo HoCUTb YHUbOpMY,
OOJIKHBbI HOCUTL ee Bceraa.

[Opyrasa dopmbl ogexabl

DopMbl 04exXabl, KpOMe yKa3aHHbIX
BbllUE, BK/IlOYAsS OrOBOPEHHbIE BUAbI
06yBU1, MOXXHO HOCUTb B Te4YeHUE
paboyero gHs, ecnu 3710 TpebyeTcsa
no paboTte n ecnu ykasaHHasa ogexaa
cornacoesaHo BawunM HavyanbHMKOM
OTnena.

HoweHune ogexabl
NMPOTUBOMOJIOXHOMO Mosa

HoweHue oaexabl
MPOTMBONMOJIOXKHOIO noaa He
paspeluaeTcs.

[pecc-koa odpuumnanbHbIX
MeponpuaTUin

PaboTHUKM A0/MKHbI 6bITb OAETHI

B COOTBETCTBUM C APECC-KOAOM
onpeaeneHHoro oguumanbHoOro
meponpuaTus. MNpun oTCyTCTBUM
cneumanbHbiX TpeboBaHun, PaboTHMK
[OMKEeH cnenoBaTh Apecc-Koay
koMmnaHum «METPOHAC».

Mpuyecku anst paboTHMKOB MYXCKOIFO
nona

Bosiocbl A01KHbI 6bITh OMPSATHBLIMMU.
[nvHa fomkHa 6bIThb Bbille
BOPOTHMKA.

Onsa uenein naHHoro Paspena:

«HoweHue opgexxabl
MPOTUBOMNOJIOXXHOIO noJsia»
O3Ha4aeT nepeogeBaHne paboTHMKaA
MY>KCKOI0 Nosa B XEHLMHY Un
MCMONIb30BaHME XEHCKOro obsmka;
nnu nepeoaeBaHmne PaboTHuKa
XKEHCKOro rnoJsia B My>XYUHY U
co3aaHme MyXCKoro obnuka.

«OnpATHas u nogxoaaLwas
oaexxpa> 03HayaeT NpuanyHas,
COOTBETCTBYIOLWAsA, akKypaTHasa n
npodgeccnoHasnbHas.
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«lMpoBoKaLMOHHas UIn
HenoaxoAaswas oaexxaa>»
O3Ha4yaeT HEeCOOTBETCTBYIOLLYIO U
Henoaxoaswy ana oduca oaexay.

OT0 BKNKOYaEeT B cebs npo3payHble
nnu obtarmsatowme pybawkn /
6ny3bl/ BA3aHble 6ny3bl, FyboKkun
Bblpe3, NaaTbs C OTKPbITOM CMMHOWN,
y3kune tobku/cnakcbl/6prokn, t0bkn c
BbICOKMM pa3pe3oM, OTKPbIBaOLLMM
6enpa, a Takxke KopoTkue bku.
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Ecnn aToro TpebytoT o6cToATENLCTBA,
B COOTBETCTBUU C NPUMEHUMbBIM
TPYAOBbIM 3aKOHOAATENbCTBOM,
koMmnanumsa «METPOHAC»

MOXET BPEMEHHO OTCTPaHUTb
paboTHMKa, Haxoaswerocs B
npouecce paccnefosaHus un/

nnn pasbupatenncrea no
npeanosiaraeMoMy HernpaBOMEpPHOMY
noBeaeHU0, COBEPLLUEHHOMY
paboTHUKOM.

Ecnu B pesynbTaTe paccnenoBaHus
pacKpbIBalOTCA KOHKPETHbIE U
ybeanTenbHble foKa3aTeNbCTBa
npeanosiaraeMoro HernpaBoOMeEpPHOro
noseaeHusi, komnaHus «MNETPOHAC»
MOXET NPUMEHUTb AUCUUMIIMHAPHbIE
Mepbl B OTHOLIEHUM YNOMSHYTOro
paboTHMKa.

OvcumnnmHapHbIi opraH nocne
COOTBeTCTBYIOLWEro pa3bupatenscraa
npumeHseT nboe 13 cneayrLmnx
AVNCUMMNNMHAPHbIX B3bICKaHWI B
OTHOLWEeHUN paboTHUKa:

a) 3aMeuvaHue;

b) BbiroBop;
C) CTpOrui BbIrOBOP;

d) nepeBoa A0 TpPéX MecsaueB Ha
HUXKeonaumBaemyto paboTy mnm
HU3LWYI0 AO/HKHOCTb; UIn

€) yBOJIbHEHME.

Ons uenen naHHoro Paspena

1V, «AncumnanHapHbIn opraH»
O3HayaeT AO0JIHKHOCTHOE Nnu0
kKoMnaHun «METPOHAC», KoTOpOMYy
[aHbl NOJTHOMOYUS MPUMEHSATH
B3bICKaHUSA B OTHOLLUEHUWN paboTHMKa
B COOTBETCTBMU C Mpegenamm
MOSIHOMOYMI MO YNpPaBJ/IEHUIO
Kagpamu.

PaboTHMK, KOTOpbIM He cornaceH

C peLleHnem 0 AUCLUMUMNIIMHAPHOM
B3bICKaHWW, UMeeT NpaBo Ha
ob>xxanoBaHMe B MUCbMEHHOM

dopmMe B TeyeHue gecatm (10)
KaneHAapHbIX AHeN c aaTbl
BbIHECEHWNS peELLUEHUS WU NOoNyYeHUs
nucbMa, coobLiatoLlero o peweHnm
OvcumnnmnHapHoro opraHa.
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B OTHOLWUEHUN paGOTHMKa

OpraH, paccMaTpuBatoLwmi Mo yCTaHOBMEHUIO (haKToB
ob>xanoBaHus, AOXKEH PAaCcCCMOTPETb npeanosiaraemMoro HenpaBoOMEpPHOro
OCHOBaHusl o6xanoBaHus, NpocTyrnkKa.

N3N0XEHHbIE B MUCbMe-
06XanoBaHnK, U peLlaeT, HYXHO n
OTKJ/IOHUTb Npocbby 06 0b6>xxanoBaHum
WIW yAOBNETBOPUTb NyTEM:

a) aHHYNMpPOBaHMA MpPU3HAHUA
BMHOBHOCTU; WK

b) cmaAruyeHunsa mepel
ANCLMMNIMHAPHOrO B3bICKaHUS.

OpraH, paccMaTpuBatoLLni
obxanoBaHus, paccMaTpuBaeT
nMcbMeHHoe obpalleHune
nocTtpaaasllero paboTHWKa B
TeueHue oaHoro (1) mMecsaua, a
Takxe nocne paccMoTpeHus OTyeTa
0 BHYTpPEHHeM pa3bupaTenbCcTBe U
OCHOBaHUS ANS peLlleHns, NPUHATOro
KOMWCCUEN MO BHYTPEHHEMY
pa3bupaTenbcTBy.

B naHHOM Paszgene:

«OpraH, paccMaTpuBaloLKUi
ob>xanoBaHusA>», nogpasymeBaeT
OOJIHKHOCTHOE NUL0 KOMMaHUn
METPOHAC, KOTOpOMY AaHbl
NOJIHOMOYMSI paccMaTpuBaTh

N BbIHOCUTb peLleHns Mo
ob>xanoBaHMsIM B COOTBETCTBUM

c Npepenamm NOHOMOYMI NO
yrnpaBieHuto Kaapamu.

«BHyTpeHHee pa36upaTenbcTBo>»
O3HayaeT BHYTPEHHee chyliaHue

W paccnenoBaHue, BbIMOJIHAEMOE
koMnaHmen «METPOHAC»
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B cnyyae HeCoOTBeTCTBUS MOSIUTUK
HacToswero JononHeHus Kk CoBE

n Kogekca (CoBE), HescHOCTeN 1
NpOTMBOPEUYMIA, MNONUTUKN HACTOSLLErO
HononHeHnns k CoBE aBnsatoTcs
npesanmpyrLWnMu.
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