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Objectives

The purpose of this document is to provide an overview and step-by-step training to navigate
through PLMS as well as the capability to perform licensing and registration tasks in the system.

The contents curated in this document allows suppliers to achieve the following:

1 To obtain an understanding on how to navigate through the new
licensing and registration platform and its functionalities.

\
2 To be equipped with sufficient knowledge to use the system
based on the functions and features available.
\
\
3 To recognise the high-level benefits of the system and the new
ways of working around it.
\
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Introducing PLMS

We have upgraded our previous licensing and registration system (ROS) to a new platform named
PETRONAS Licensing Management System (PLMS).

Not limited to just a facelift, the new system is designed around improved efficiency, intuitive navigation and will
complement the SIMAR T,y GEP procurement platform to create a seamless end-to-end procurement experience.

Simplified Licensing and

P ET Ro N As Registration Process

LICENSING Casy reference and ransparency
MANAGEMENT
Intuitive System Navigation

SYST E M A responsive interface that

enhances user experience



PLMS at a glance

Dashboard view for the new Home Page.

BEFORE R e

Dashboard

Continue Where You Left Off

Previously, there is limited
. N . Welcome to the major league
I n fo r m a t I o n ava I la b le o n RO S You are now a fully-activated PETRONAS Supplier. With this license, you are eligible to bid for oil

and gas tenders in Malaysia. Be sure to apply for other SWECS relevant to your business so you

h o I l l e pa g e can be in the best position to take on the opportunities
"

Hide this message

DRAFT

Acetic Acid (10111010P)

Last updated 8 days ago Continue working »

®  Alloy Steel Welded Pipes (26101100P)
Update swec is approved

LICENSE STATUS

AFTER

The new dashboard highlights
relevant information at your
current application stage, with
an intuitive and dynamic
design.

®  Formic Acid (10111012P)
Update Swec is rejected

Active

Expires on 08 Sep 2023

Formic Acid (10111012P)

Update Swec is in progress

*  Other Duplex Stainless Steel Welded Pipes (26101912P) APPROVED
Update swec is active

*  Butterfly Valves (28131100P) APPROVED
Update swec s active
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PLMS at a glance

Streamlined Company Profile submission.

B E Fo R E Company Application (ROC) orarr

Supplier needs to enter their 0 e
Com pa ny deta i ls a nd ma ke © Company Information
reference to SSM information. ¢ Company Corpraton

9 Company Contribution

&= Company Corporation
lease review the fe

L] er, Director
Shareholder P! fetched company corporation information below
© Management Account

Company Name

AFTER DI

egistration Number Registration Date

Company information is fetched and D 1210912000

Registered Address

populated from SSM. For any 77777772’/

changes in information, suppliers
must update them in SSM first. Once
approved by SSM, supplier can then
fetch updated info via PLMS.

Business Address
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PLMS at a glance

Company and SWEC application are separate processes.

BEFORE ‘W e

Company Application

A single submission that
combines Company Profile

and SWEC, for all registration o | =— -
and license applications. C Time to register your company!
L

I Before you start applying for any SWEC, let’s start

: al Vs ,
A FT E R W\Nork & Equipment Categories (SWEC)

with registering your company.

" M - o Bookmarked My SWEC
While waiting for company

approval, suppliers can start Results
drafting their SWEC application.

Chemicals

10101

10101

. [] [ ] L] ® e t.
‘e ® e ) o9 ® o ° - Multi Bed 10101
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PLMS at a glance

Continuous SWEC application submissions.

Mode of Operations Self-operated b4

BEFORE S

. . Standardised Work & Equipment Categories (SWEC) N . _
SUppller needs to wait for e o :‘;;T;Tou;;i:l;;ncal Requirements

their current application to be
completed before applying Results

Studies and Conceptual Engineering
fo r t h e n ext All Categories 15 1,487 SWEC found in All Categories R
[

Degree/Diploma in any engineering discipline

Name & Description Code 10 years experience in offshore oil and gas
engineering with a minimum 5 years of
Air Transportation & . . experience in Subsea engineering design
" Helicopter Services ACTIVE SA1010100

Support Services

Lead/Senior Engineer
Catering & Associated The provision of manpower, equipment. facilities and services Degree/Diploma in any engineering discipline
Services for helicopler operalion and maintenance including. 10 years experience in offshore oil and gas

engineering with a minimum 5 years of

Civil, Structual & Building Feasibility Study / Canceptual Design - Subsea SA1010200 axperionce in Subsea engineering design
Maintenance Services Engineering
Suppli bmit
u p p Ie r Ca n n OW s u m I n eW Consultancy Services Ihe provision of Engineering services including but not limited Facilities & Equipment
to Feasibility Study and Concept Select Study services
W E = - h - Electrical Engineering & : y ! ’ Facilities
a p p ICa t IoNs whnite Maintenance Aviation Support Services SALO10300 CSHIPEESRa v EticEsSluD

Engineering Design, Equipment

maw
Wa It I n fo r a rova l of Architecture & D ht The provision of manpower, equipment, facilities, maintenance . ‘ ‘ )
g p p rchitecture raughting and services for aviation related senvices. le.g. training Company to provide the list of engineering
Services workstation/hardware/software (e.g. HYSUS, PIPESIM,
] = =
previous SWEC submission.

ACAD) and drafting facilities.

Company to provide list of softwares and copy of the
software licensels).

Certification

Board of Engineering Malaysia

Apply SWEC as Self-Operated

Feasibility Study / Conceptual Design - Subsea




PLMS at a glance

Company and SWEC Requirements are centralised and accessible in the system.

BEFORE

‘2 Key Personnel ©
Supplier needs to refer to Important members of your team who qualifies for the SWEC requirement 1
multiple documents for

j i Employees
company and SWEC Project/Technical Manager
req u I re m e nts- Selected employee Employee Experience
» B W////M g Project/Technical Manager
"’ Technical Manager years 10 years experience in offshore

oil and gas engineering with a...
A F I E R More

Company and SWEC
requirements are reflected in

Lead/ Senior Engineer

the a p pllcatlo N screen. Selected employee Employeé EXPeri-ence
W////////M Lead/Senior Engineer

& ; " 10 years experience in offshore
@ Senior Engineer e “ *p ¢ ! ;
oil and gas engineering with a
minimum 8 years of experience

in Subsea engineering design

Less
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PLMS at a glance
S WY@ <
Guided notifications. i Fesiters

» Unread Read Mark all as read

B E F E All Notifications

Recent

© Company profile requires further findings

S u p p l i e r is p rOVi d ed W i t h We have reviewed your application and found an error on the "Employee” section on the Minimum Technical Requirements, Please review your application and resubmit.
application feed baCk and Update company profile
rejection reasons via email.

@ SWEC application is approved

Congratulations! The SWEC application on "Aviation Services " as Rig-Owner has just been approved. Now you can start working as a supplier.

View SWEC

License is about to expire
Reminder: Your license is about to expire on 10/9/2019. Please renew your license before the due date. You may start with updating your company profile

Start renewing license

= =
Supplier may view all
@ SWEC application is approved
n ot i fi Cat i o n i n t h e syste m Congratulations! The SWEC application on "Feasibility Study / Conceptual Design - Subsea Engineering " as Rig-Owner has just been approved. Now you can start working

as a supplier.

on top of being prompted vowsuec
by email.

© SWEC application is approved

Congratulations! The SWEC application on Helicopter Services " as Rig-Owner has just been approved. Now you can start working as a supplier.

View SWEC




PLMS at a glance

Feedback and resolution.

Q!

2 Key Personnel

Impaortant members of your team who gualifies for the SWEC requirement

1

Project/Technical Manager Employees

B E I o R E Select employee * Employee Experience

Project/Technical Manager

Select... + 10 years experience in offshore

Supplier is required to submit
a new application in the event
of rejection.

Lead/ Senior Engineer

Select employee * Employee Experience

& . .
*| &3 Principal
Third party in-charge to be represented for this SWEC application

Principal In-charge

AFTER

Supplier Will be QUided to Principal

provide resolutions in the -

. . - Success With Coendition Applied
|nC0m plete a ppllcatlon ] Remarks: Please update the principal appeintment letter

Due Date: 23/11/2020

T 0%

01 Jan 2019 - 01 Jan 2024




PLMS at a glance
Visibility of Application Status.

COMPANY APPLICATION

B E Fo R E o Company Information

® Company Corporation

Supplier has limited visibility
of application status until the
final outcome.

® Share Capital
® Director & Shareholder

® Annual Audited Report

® Company Profile

0 Company Details

AF I ER o Company Status

90 Certifications

Supplier will be able to
monitor the progress of their
application after submission.

0 Management Team

RECENT ACTIVITIES

Helicopter Services
Application review in progress
Updated yesterday

Helicopter Services

More information required
Updated yesterday

IN REVIEW

PENDING

Feasibility Study / Conceptual Design - Subsea Enginee ocTIVE

Your application has been approved
Submitted yesterday

Helicopter Services
Missing key personnel
Yesterday 10:09am

Helicopter Services

New experience required
Yesterday 10:09am

ISSUE

ISSUE



System Requirements

Recommended requirements to run the PETRONAS Licensing Management System.

@ Google Chrome =1l 20 Mbps Internet 1280 x 960 pixels
Browser = Bandwidth = screen resolution

; 2 : IMPORTANT: Only GMAIL & company email addresses are accepted in the creation of PLMS account.

If your current email address is currently using a Yahoo or Hotmail domain (@yahoo.com, @Hotmail.com),
please create a new email address and log a ticket to lrs_enquiries@petronas.com to update your current
registered email for PLMS account creation.

3 Please assign the right personnel to manage your company’s PLMS account.

This person will be receiving and handling all your licensing & registration activities with PETRONAS.



mailto:lrs_enquiries@petronas.com

New Ways of Working

Cross Functional
Collaboration

The online and integrated platform
provides suppliers the opportunity to
collaborate with PETRONAS more
efficiently.

LR

Proactive
Ownership

Suppliers are empowered to
proactively monitor their license
and registration applications using
the platform’s centralised
notification system and update
changes to company profile.

Embrace
Technology

Suppliers are encouraged to adopt
an open mindset and actively utilise
the new platform and elevate their
ways of working.
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APPLICATION DEEP DIVE

General Functions

Approval
& License Fee
Payment

(1) Account (2] Company (3) SWEC
Creation Application Application

Update @ Update o Cancellation 0 Cancellation

Company Profile SWEC & MTR Of Company Of SWEC




The Licensing & Registration Experience

PETRONAS License and Registration applications are based on self-service practice through online
submission via PLMS.

General Functions

(1) Account (2] Company (3) SWEC Approval
! s Sy & License Fee
Creation Application Application
Payment
* New suppliers who is * Suppliers provide the * Searching for new SWECs * Following SWEC
interested to become a required information about and viewing their Minimum application approval, the
licensed or registered their company. Technical Requirements registration certificate will
PETRONAS supplier begins (MTR) are easier with the be issued whilst licence
with creating a PLMS * Existing PETRONAS search bar function in the certificate will only be
account. suppliers will be notified by system. issued upon licence fee
the system to perform payment is made (via
renewal activities 4 months * Suppliers can now submit online payment).
before their license or new SWEC applications
registration expiry date. while waiting for approval * For new suppliers, you will
of previous SWEC receive an invitation email
* Suppliers can amend the submission. to create and complete
highlighted section (if your SMART by GEP®
.. rejected) and re-submit for _ account, to avoid missing
Coted approval. *« outon receiving tenders.




The Licensing & Registration Experience

PETRONAS License and Registration applications are based on self-service practice through online
submission via PLMS.

General Functions

(5] Update (6 Update (7] Cancellation (8) Cancellation
Company Profile SWEC & MTR of Company of SWEC

* Supplier will be able to * Supplier is required to * Supplier may now submit * Supplier may now submit
update their company update their SWEC & MTR company cancellation for SWEC cancellation.
profile, comply with if there is a change of License or Registration.
Special Conditions or to principal, mode of * All cancellation must be
upgrade from Registration operation or to comply * All cancellation must be supported with
to License status. with special conditions. supported with documentation and

documentation and justifications.
* For application that has justifications.

been returned to provide
further information,
suppliers can amend the
highlighted section and re-
submit for approval.
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APPLICATION DEEP DIVE

General Functions




General Functions

The system general functions and features are covered in this section.

LEARNING Suppliers will learn the basic system features and familiarise themselves with
OBJECTIVES the interface to capably navigate PLMS.

Dashboard Sidebar Notifications SWEC User
Library Management




—)—(G)—()—(
DaSh boa rd Dashboard Sidebar Notifications @ SWEC User

Library Management

The dashboard and its components have dynamic status depending on the
application progress.

The 'License Status’ card shows
your current License and
Registration status.

The 'SWEC Status’ card indicates
the number of SWECs that you are
licensed or registered with, and
their status summary (i.e. Active,
Inactive, Non-Compliance to
Special Condition, Suspended or
Blacklisted).

N Wy, @ =

Dashboard

Continue Where You Left Off

DRAFT
Acetic Acid (10111010P)

ast updated 8 days ago Continue working »

L @ RECENT ACTIVITIES
.

Alloy Steel Welded Pipes (26101100P) APPROVED

Welcome to the major league

You are now a fully-activated PETRONAS Supplier. With this license, you are eligible to bid for oil
and gas tenders in Malaysia. Be sure to apply for other SWECS relevant to your business so you
can be in the best position to take on the opportunities.

Hide this message

Update swec is approved

g WY i
LICENSE STATUS SPECIAL LICENSE/REGISTRATION
Act s Spol . Your application progress is saved
Ct Ive O Update Swec is rejected 2
: : as draft and you can click
‘Continue working’ to quickly
resume your application.

Expires on 08 Sep 2023

Formic Acid (10111012P) IN PROGRESS
Update Swec is in progress

‘Recent Activities’ shows your
most recent actions, application
status and items that are pending
resolutions.

®  Other Duplex Stainless Steel Welded Pipes (26101912P) APPROVED

Update swec is active

®  Butterfly Valves (28131100P) APPROVED

Update swec is active

The ‘Notification inbox’

consolidates all updates,

notifications and announcements

into one place. 2%e

[ ]
[ ]
S OQs P0a "0g @ 5 E va - ealeg
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s I d e ba r Dashboard Sidebar Notifications @ SWEC User

Library Management

The sidebar host shortcut links to quickly navigate or view relevant
sections in PLMS.

=

Hover on the ‘Sidebar’ to expand it.

6 Licensing Management

‘SWEC' library allows you to check the
available SWECs and its MTR.

‘Company Profile’ displays your
company information and active
SWECs.

View Employee’s profiles submitted
as well as SWEC MTR compliance.

View company Principals and their

Company Profile details.

View ‘Project’ for details of all
company experiences submitted for
MTR compliance.

Employee

Principal i
‘Documents’ host all relevant files

(e.g. certificates, attachments, etc.)

Project : i
submitted for MTR compliance.

Documents View list and details of 'Vessel/Rig’
submitted for MTR compliance.

Vessel/Ri .
essel/Rig View, create or delete users that have

access for the company.

User

l.

8 View license fee payment transaction.
e 090000 %0 e ¢

+4d PN

. .:
° .

..:

Payment Ingquiry

.
+
*
*
.
.
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Notifications

Consolidated messages to keep supplier updated with the latest license
and registration application progress.

-~ . @ S

Notifications

o » Unread Read Mark all as read

All Notifications

Recent

@ @ Company profile requires further findings
We have reviewed your application and found an error on the "Employee” section on the Minimum Technical Requirements. Please review your application and resubmit

Update company profile

Earlier

@ SWEC application is approved

Congratulations! The SWEC application on "Aviation Services " as Rig-Owner has just been approved. Now you can start working as a supplier.

View SWEC

License is about to expire

Reminder: Your license is about to expire on 10/9/2019. Please renew your license before the due date. You may start with updating your company profile

Start renewing license

@ SWEC application is approved

° L
- ) ° N Congratulations! The SWEC application on "Feasibility Study / Conceptual Design - Subsea Engineering " as Rig-Owner has just been approved. Now you can start working
P N [ ] ® ® as a supplier.
g .‘

View SWEC

Sidebar  Notifications = SWEC User
Library Management

' At the top right of your screen,

click the inbox icon to go to the
‘Notifications’ page. Here you can
view all your notifications.

You can filter your notifications by
‘All’, 'Unread’ or 'Read’ to help you
focus and prioritise the messages.

Each notification is marked with
icons to indicate its status (i.e.
important, warning, approved).

A hyperlink is included in each
notification to help you navigate to
the specific item quickly.
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sw E C LI b ra ry Dashboard  Sidebar Notifications SWEC User

Library Management

Interactive library for all categories of products and services offered for
license and registration application.

T T @ e ‘8 You can search for SWECs based

on keywords or the SWEC code
Standardised Work & Equipment Categories (SWEC) y

(e.g. "helicopter” or “"SA10").
SWEC CATEGORIES Results @ Search Keyword Sort by newest ¥
1134 SWEC found in All Categories

All Categories

@ Name & Description Code Type Mode of Operations

Chemicals
Internal Media Changeout 101010108 Strategic Self-operated
Civil. Marine. Infrastructure Provision of manpower, materials, consumables, equipment and facilities necessary for Unloading, Cleaning, Internal Parts Repair and Loading of Internal Media le.g

& Building Maintenance

You can also search for SWECs
based on the SWEC hierarchy.
This helps you to explore available
SWECs within the same category.

clay. etc ) of vessel (e.g. Moisture removal, Chloride removal, Mercury removal, Sulphur removal, Molecular sieve, Propane treater, Butane treater,

Feedgas drier, etc.)

Digital & ICT )
Electrical Equipment & Moving Bed 101010115 Strategic Self-operated SWECs can be filtered based on
Services Provision of manpower, mate nsumables, equipment and facilities necessary for Unloading, Cleaning. Internal Parts Repair and Loading of Moving Bed Reactor or

e.g. Continuous Catalyst Regeneration (CCR), etc)

Moving Bed Absorber inclusiv

your corresponding application
status (e.g. All, Bookmarked, My
SWECQC).

Engineering, Construction
& Projects (ECEP)

Multi Bed 101010125 Strategic Self-operated
General Equipment.
Maintenance & Spares

Provision of manpower, materials, umables, equipment and facilities necessary for Unloading, Cleaning, Internal Parts Repair and Loading of Multi Bed Reactor or

Multi Bed Absorber with single la) ulti layer catalyst inclusive of Sock Loading and/or Dense Loading (e.g. Adsorbent Chambers, Distillate Hydrotreating.

Geological & Geophysical Hydrocracking, etc.)
(G&G)

Single/Fixed Bed 101010135 Strategic Self-operated
Pro
Single Bed Absorber with single-

Health, Safety, Security, &
Environment

quipment and faciliti ing, Internal Parts Repair and Loading of Single Bed Reactor or

n of manpower,

er catalyst inclusive o } le.g. Naptha Hydrotreating. Isomerisation. Pressure Swing

Human Resource Services monia Primary R RFCC), etc.)

Only relevant SWECs will be
displayed after filters has been
applied. Click the SWEC name to
view the SWEC details and MTR.

Instrumentation & Control
Equipment and Services Other Chemical Services 101011005 General Self-operated
Provision of manpower, materials, consumables, equipment and facilities necessary for providing Other Chemical Services excluding Catalyst & Internal Media

Changeout

Acetic Acid 10111010P General Dealer, Manufacturer

To supply and deliver Acetic Acid

Acid Fracturing & Acidizing Additives 10111011P General Agent, Manufacturer

To supply and deliver Acid Fracturing & Acidizing Additives
- . L J

. ‘egq o Ce
. LJ [ [J
‘egl0alog le
.

-
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sw E C LI b ra ry Dashboard  Sidebar Notifications SWEC User

Library Management

Upon selection of SWEC from the library, the details and Minimum Technical
Requirements (MTR) for the SWEC will be clearly displayed.

Mode of Operations B . '8 Name and general description of
SE2010200 the SWEC
FeaSibility StUdy / Conceptual Minimum Technical Requirements
Design - Subsea Engineering (Self-Operated)

Company Experience

Minimum experience in executing Subsea Feasibility
ABOUT THIS SWEC Studies and Conceptual Engineering

Select the Mode of Operations that
is applicable.

The provision of Engineering services including but not

Key P l
limited to Feasibility Study and Concept Select Study S

services. Project/Technical Manager
Degree/Diploma in any engineering discipline

10 years experience in offshore oil and gas i
Type LR Bumi Requirement? engineering with a minimum 5 years of . .
<3 View all MTR applicable for the
SWEC and mode of operation

selected.

Strategic L Yes experience in Subsea engineering design

Lead/Senior Engineer
Categories Degree/Diploma in any engineering discipline

10 years experience in offshore oil and gas

SE2 Engineering Design, Architecture & Draughting Services . N . -
engineering with a minimum 5 years of

SE201 Engineering Design experience in Subsea engineering design

Facilities & Equipment

Facilities

REQUIREMENTS TO APPLY c N P
omprenensive office setup H
Select a mode of operation below to view specific _ CIICk the appl‘y bUtton tO Sta rt
minimum technical requirement for this SWEC. TP app[y”‘]g for the selected SWEC.
Company to provide the list of engineering
workstation/hardware/software (e.g. HYSUS, PIPESIM,
@ Mode of Operations Self-operated - ACAD) and drafting facilities. .. 2 ng
Note: If this is an existing SWEC,
you may also perform updates or

renewal (4 months before expiry).

Company to provide list of softwares and copy of the
software license(s).

Board of Engineering Malaysia

. ° . 'e ° o, -
L . ® ® . . . @ ® ® °
oa %0 ... ... .: Company Experience '... g 'O..' . ' ... ........
Minimum experience in executing Subsea Feasibility Apply SWEC as Self-Operated
Studies and Conceptual Engineering

Minimum Technical Requirements - -
.' ° (Self-Operated) Certification N
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U se r M a n a g e m e n t Dashboard Sidebar  Notifications SWEC User

Library Management

You can add user accounts and specify their user roles with regards to the
license and registration applications for your company.

8 From the sidebar, click on ‘User'.

mgu Licensing Management %//////////////////////A}’j W///% g Q.

User Management :

Under User Management, you will
be able to see all users that have
been created to manage your

ALL USERS Results Search Keyword Sort by newest v compa ny
:uD: B To add a new user, click on the
cummter A Name Email Address Position User Role Status_ 'Invite User' button and skip tO
Supplier Finance @ j///////////////////////ﬁ W CEO Supplier Admin A@ Step 5.
W////% W////% oo Edit User Details §
_ | Click on the option icon to

remove any existing user or edit
their information.

¢ To edit, click ‘Edit User Details'.
e Toremove, click ‘'Remove User'.

9 Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.
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U se r M a n a g e m e n t Dashboard Sidebar  Notifications SWEC User

Library Management

You can define the roles for each new user created to limit the activities
that the new user can perform.

A popup to create a new user will

Invite User Details appear. Fill up the new user’s
information including the role of
Fill in the user details the new user as below:

* Supplier Admin — able to

@ perform all activities including

Email Address* User role * access to User Management.

* Supplier — able to perform all
activities except for access to
Position * User Management.

* Supplier Finance — able to
perform license fee payment.

Once done, click ‘Save’ to
@ complete the process.

The new user will receive an
invitation email and link to create

their own username and password.

[} ° .
.. ) 3
@ ® 9 -
D, 4 > e
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Account
Creation




Account Creation

For new suppliers, the licensing and registration process starts with supplier creating a PLMS
account.

LEARNING Suppliers will be able to create a PLMS account prior to license and
OBJECTIVES registration application.

O—0—0

PLMS Create Login
Landing Page New Account




PLMS Landing Page

To create a PLMS account, you need to go to the PLMS landing page via the
PETRONAS Official Website > Be Our Partner > Our Licensing & Registration.

& Logi o Management X +
<« o @ licensing.petronas.com/login * N ® '
> v ThS b 1

PETRONAS License Management System (PLMS)

Become a supplier and get a license to do business with PETRONAS

Let's become a PETRONAS supplier and start enjoying the perks of having a supplier license with varieties
of SWECs to be applied for your businesses. Simply follow these simple steps to get started

= Register Company @ GENERAL REQUIREMENT
— L Review and validate your company’s SSM information
7

and update your profile to be registered as PETRONAS

7.3“7 7/ supplier.

To become a PETRONAS
supplier, your company must
meet these requirements:

® Locally incorporated

S istered with the
Make Payment
If payment is required, please make the payment upon
your company application approval by PETRONAS in
order to complete your company registration process @ Minimum paid-up capital of
RM100,000 for License
@ Minimum paid-up capital of
RM10,000 for Registration

@ Positive shareholder's fund

Apply SWEC
Find and apply for a Standard Work and Equipment

Category (SWEC) code and fill in its Minimum i .
Technical Requirements based on your company’s Clickbereto ragister

capabilities and experience to activate your license. E T
Signin @

License requires renewal every 3 years.

. ‘oo "o ‘e .
. ° ° ° *e. "
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PLMS Create Login
Landing New
Page Account

PLMS URL:
https://licensing.petronas.com

The General Requirements to
become a licensed or registered
PETRONAS supplier are listed on
the landing page.

Please ensure you fulfil these
requirements before starting the
licensing and registration process
for your company.

If you have not created a PLMS
account, click on ‘Click here to
register’.

If you have already created your
PLMS account, click on ‘Sign In’
and proceed to Login.


https://licensing.petronas.com/
https://www.petronas.com/join-us/be-our-partner/our-licensing-registration

Create New Account

New users are required to register by filling up the pop-up form.

Welcome to PETRONAS License Management System

Sign in Register

First name * Last name *

NRIC/PassportNo.* @ NRIC O Passport Contact no. *

Password * Email *

Re-enter password *

Nationality * Introducer's email address (if applicable)

Terms of Use

The access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and
conditions as provided by the Terms Of Use in this Portal. Vendor shall be required to adhere to
PETRONAS Code of Conduct and Business Ethics, Anti-Bribery and Corruption Manual, PETRONAS
Contractors Code of Conduct on Human Rights and PDPA Notice in the perfromance of any work or
services for PETRONAS.

Yes, | have read and understood the Terms of Use, PETRONAS Code of Conduct and Bussiness
EThics, Anti-Bribery and Corruption Manual and PETRONAS Contractors Code of Conduct on
Human Rights and hereby accept the terms and conditions thereof

Yes, | have read and understood the [PETRONAS Vendor Privacy Notice] and hereby accept the
terms and conditions thereof. | confirm that | have obtained the consent of my employees / officers
/ shareholders / directors for the processing and use of their Personal Data (including Sensitive
Personal Data) by PETRONAS in accordance with the terms of the [PETRONAS Vendor Privacy

Notice].

| already have an account Continue with registration

. ‘egq o Ce
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PLMS Create Login
Landing New
Page Account

Complete the account registration
form. Please note that all fields on
this form are mandatory except for
‘Introducer’s email address’.

IMPORTANT: Only Gmail &
company email addresses are
accepted in the creation of PLMS
account.

Please ensure that all the
information provided is correct
before clicking ‘Continue with
registration’ to complete the
application.

You will need to agree to the
‘Terms of Use’ before proceeding.

If you already have a PLMS
account, you can login here.

® ) . .
P 4 °e ° o
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Create New Account

Landing New
Page Account
You will need to verify your new PLMS account via email before login.
@ Confirm your registration email D nbox x & B2 Upon completing your application,

you will receive an email to

tF;LmMeS'»M:Imin (GP/PD&T) =plmsnoreply@petronas.com= 9:57 PM (0 minutes ago) Yy ¥ confirm and verify the registered
Dear SirfMadam email

Please click on the link here to confirm your registration.

This is an important step to enable

Thank you. i i
you to login into the system.

Licensing,

Strategic Programme and Licensing,

Group Procurement Click on the link provided to

complete the account creation

Mote: This is a system-generated email and no signature from PETRONAS is required. You do not need to respond te this email. Any inquiries should be directed to Irs_engquiries@petronas.com

DISCLAIMER : This e-mail and any files transmitted with it ("Message") is intended only for the use of the recipient(s) named above and may contain confidential information. You are hereby notified that the taking of any action process-

in reliance upon, or any review, retransmission, dissemination, distribution, printing or copying of this Message or any part thereof by anyone other than the intended recipient{s) is strictly prohibited. If you have received this

Message in error, you should delete this Message immediately and advise the sender by return e-mail. Opinions, conclusions and ether information in this Message that do not relate to the official business of PETRONAS or its

Group of Companies shall be understood as neither given nor endorsed by PETRONAS or any of the companies within the Group. You W| |_[ then be red | rected to

PLMS landing page to proceed
with login.
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Log I n PLMS Create Login
Landing New

Page Account

Once your account has been verified, you may now login into PLMS.

& Login | Licensing Management X 4+

‘B On the PLMS landing page, you
may proceed to login by clicking
on the “Sign In” button.

&« C () @ licensing.petronas.com/login * N ® '

PETRONAS License Management System (PLMS)
Become a supplier and get a license to do business with PETRONAS

Let's become a PETRONAS supplier and start enjoying the perks of having a supplier license with varieties
of SWECs to be applied for your businesses. Simply follow these simple steps to get started.

— Register Company GENERAL REQUIREMENT
=5 L Review and validate your company’s SSM information
=) ; P
‘ { ¢ 585 :Sd L:’;;?a(e your profile to be registered as PETRONAS L —
g PP supplier, your company must

! ~N meet these requirements:
| —

- @ Locally incorporated

© Registered with the

Make Payment Companies Commission of
Malaysia (SSM) or with with

If payment is required, please make the payment upon relevant professional bodies

your company application approval by PETRONAS in

order to complete your company registration process. @ Minimum paid-up capital of

RM100,000 for License

@ Minimum paid-up capital of
RM10,000 for Registration

STEP

Apply SWEC

Find and apply for a Standard Work and Equipment
Category (SWEC) code and fill in its Minimum
Technical Requirements based on your company’s
capabilities and experience to activate your license.
License requires renewal every 3 years.

@ Positive shareholder's fund




Lo g i n PLMS Create Login

Landing New
Page Account

A sign-in pop up will appear. Enter your registered email address and
password to login.

Enter your registered login
Welcome to PETRONAS License Management System credentials.

Note: You will also need to agree
with the Terms of Use’ before

Email address * Password * p roceedin g .

Sign in Register

Forgot password

Terms of Use

The access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and Cllc k O n th e 'Sig n i n to my

conditions as provided by the Terms Of Use in this Portal. Vendor shall be required to adhere to

PETRONAS Code of Conduct and Business Ethics, Anti-Bribery and Corruption Manual, PETRONAS accou nt' button to proceed

Contractors Code of Conduct on Human Rights and PDPA Notice in the perfromance of any work or
services for PETRONAS.

Yes, | have read and understood the Terms of Use, PETRONAS Code of Conduct and Bussiness

EThics, Anti-Bribery and Co tion Manual and PETRONAS Contractors Code of Conduct on
sirsndinteL Cawesa o it ~ In the event you forgot your

Human Rights and hereby accept the terms and conditions thereof

.
Yes, | have read and understood the [PETRONAS Vendor Privacy Notice] and hereby accept the pa SSWO rd ’ yo um ay use th e Fo rgOt
terms and conditions thereof. | confirm that | have obtained the consent of my employees / officers

‘e

/ shareholders / directors for the processing and use of their Personal Data (including Sensitive Passwo rd ll n k to reset you r

Personal Data) by PETRONAS in accordance with the terms of the [PETRONAS Vendor Privacy . .
password and login using your

Notice].
@ new password.
| want to register for an account
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PROCUREMENT

COMPANY APPLICATION




APPLICATION DEEP DIVE

(2] Company

Application




Company Application

Supplier is required to submit their company application prior to submission of SWEC
application. This applies to existing PETRONAS suppliers as well.

LEARNING Suppliers will be able to perform new or renewal of company application.

OBJECTIVES

New Company
(OO0

1b Company Company Know your Submission Rejection &
Information Profile Counterparty Resubmission
(KYC)
Renewal

Application




[ | [ | a
New Company Application
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

For new suppliers, the system will guide you to complete the

Renewal
Company appllcatlon SmeISSIon. Application
6 . . o N - 1]
= W e e B Click the 'Register a Company
Company Application button.
Select your ‘Company Registration
Type’ (e.g. ROC, ROB or
Professional Bodies).
Time to register your company!
e e e e * Enter your registration number
@ and click ‘Fetch SSM Info'. Please
e — §°m:’a"y Reg's"ft't”: Tl(f’f ( o ensure that your company
ease choose a company registration type that represents your registration body . . .
registration number is correct.
» * You WILL NOT be able to change
), K\/ your registration number beyond
< /4 this point.
@ Need some assistance? Visit our FAQ for immediate help or write to our support team. i
R Once entered the ROC or ROB
number in the company ID box,
Company D¢ click on ‘Fetch SSM Info'.
Registration of Company allows you to fetch your company information from The Companies Commission of Malaysia (SSM). Note FetCh SSM InfO IS Only

o applicable for ROC and ROB
Ll e el ,'.-.- el @ m _ registration type.
o000 %o 0000 g o tegleel e : : e .




Renewal Application

For existing suppliers, you will be able to initiate renewal

New Company
Application

Company Company KYC Submission Rejection &
Information Profile Resubmission

Renewal
application 4 months before the license/ registration expiry Application
date.
,g“ I Wg = ' You will be prompted in your PLMS
dashboard and via your email to

Company Profile

Company Details License Information List of Principals List of SWEC List of Users

Company Overview

T .
54/}/////////;////5’7’ I i LD 0 0 1

SARAWAK SAR

initiate your company renewal

@ process
Renew license

Note: The validity period for a
PETRONAS Registration and

0 License is 3 years. You will receive

ket Ngerae this notification 4 months prior to
your registration or license expiry
date.

At your ‘Company Profile’ page,
click the ‘Update details’ button
and select 'Renew license’ to start
your renewal application.

mpany (GLC)
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Renewal Application senn” —(D—)—(D)—E)—(

Compar_1y Comp_any KYC Submission Rejectl_on_&
For existing suppliers, you will be able to initiate renewal R?ewal Information  Profile Resubmission
application 4 months before the license/ registration expiry Application

date.

(o =) Check the details in your ‘Company
Information’ and confirm if the

Renew Company Application (ROC) : _ _
information populated is the latest.

COMPANY APPLICATION A Acknowledge the information

© Company Information prowded

® Company Corporate Click Yes, if the information

| G @ B3 Company Corporation provided is as per latest in SSM.
° fted Repor Please provide the company corporation information below (: ]

e Click No, if the information
provided is not as per latest
Registration Number Registration Date update in SSM-

21/01/2010

Company Name

Registration Country

e Proceed to complete the rest of
S S your Company Information &

Company Profile and submit your
renewal application.

Registration Address

Business Country
Malaysia

Business State Business Postcode
SARAWAK 98000

Note: Please ensure that you have
updated your latest company
information with SSM as PLMS will

Please connfirm if this is your latest information? Yes. This is mylatest information. o n ly fetc h th e lateSt | nfo rm atIOn

updated in SSM.

Business Address



|
Company Information NewCompany | @8
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

You are required to validate the company information from St
SSM and complete the remaining unfilled fields whenever Application

applicable.

1 If your Registration Type is ROC:
@ * For new company, your SSM
information will be populated on

© Fetched information are not editable m the screen
The information fetched from S5SM are not editable. Please contact S5M if your company is not updated

(] Company Information L
» For existing company, your

existing company information

will be reflected in PLMS. You

Company Application (ROC) prarr

COMPANY APPLICATION

© Company Corporation

© Company Contribution

f Owne Directors = f:ompa.nyc?rporamnl. can click the ‘Fetch SSM" button
| at the top right to refresh your
SSM information.
e Company Corporation
@ e Before proceeding with your
Registration Number Registration Date ZL"fhle.f TS&i’S?ﬂJﬁZT’fELﬁZ‘lﬁZS company application, please
12/09/2000

ensure that your SSM information is
updated and accurate.

Registered Address

Business Address - -
-...-..- L ° o . o . . N
.....'-..’.. . . . . o.....'-_.
sgleg leg e In the event that your company information is not updated/ latest, you are required to 090%0g %0, . . 2%
... .... ....' * . . (]
» 5 3 [

update your company information with SSM before proceeding with the application.



|
Company Information NewCompany | @8
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

You are required to validate the company information from

Renewal
SSM and complete the remaining unfilled fields whenever Application
applicable.
Company Application (ROC) prarr If your Registration Type is ROB:
* You are required to enter the
remaining information for
COMPANY APPLICATION o FEtCh?d:n_f?rrr‘aPticiT ;are nOFEdltaf’_l? N e o - e m lManagement Account’.

(] Company Information

If your Registration Type is

$ Company Corporation Professional Bodies:

* You are required to manually
provide all information

© Company Contribution E C C t_
ompany Corporation

¢ Owner, Director &
Shareholder Please review the fetched company corporation information below

© Management Account reqUIred
@ Company Name compeny Corpersien You will also be required to indicate
n authcrized company by the )
Al i 1 the Bumiputera status for each of
ingle entity and recogniz.
Registration Number Registration Date zucgheinelawyfzr ceft:;gpurepo::s your com pa ny'S Sha rehOlderS and

o 12/09/2000 directors.

Registered Address

Click ‘Save & Review' to proceed.

Note: The ‘Save’ button allows you
to save your progress as ‘Draft’ to
resume later.

Business Address o e s

Cancel Save Save & Review \

Y In the event that your company information is not updated/ latest, you are required to o ,’-' .o ..
v update your company information with SSM before proceeding with the application. ."0.:'0.:."'0'.'.' oo . . { : '.‘. )




Company Profile

Under Company Details, you are required to select the desired

certification type and location of operation in Malaysia.

Company Profile orarr

o Company Information

e Company Profile

00000

B

®

Company Details

Please provide the company details below

Company Sector

Select a Company Sector

0 License

Q Registration

Company Branch State

Select Company Branch State

JOHOR KEDAH

Kedah-Langkawi KELANTAN
MELAKA NEGERI SEMBILAN
OTHERS PAHANG
Pahang-Tioman PERAK

PERLIS PULAU PINANG
SABAH SARAWAK

SELANGOR
W.P. KUALA LUMPUR
W.P. PUTRAJAYA

TERENGGANU
W.P. LABUAN

New Company
Application

Renewal
Application

O =

Save & Submit

Company Company KYC Submission Rejection &
Information Profile Resubmission

' Select the Company Sector based
on the following definition:

* License - able to participate in
tenders for Upstream and
Downstream sector.

* Registration — able to
participate in tenders for
Downstream sector only.

Note: For license, supplier will be
notified to make license fee
payment once approved.

You are required to declare all the
states where your company
branches are located.



]
Company Profile ;
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

Under Company Status, you are required to declare if

Renewal
you are a manufacturing company. Application
Company Profile orarr (o = ‘8 Indicate if your company is a

manufacturing company:

* Private manufacturer — Private
limited company (e.g. Sdn Bhd)
that uses components or raw

I materials to make a finished
[ e @ [~* Company Status o

Please provide the company status information below

o Company Information

e Company Profile

M facti 0 g
O Company 0t R o * Public manufacturer — Public
Are you a Manufacturer Company? * listed Company (e_g_ Bhd) that
o uses components or raw

materials to make a finished
good.

0—0—0—0—0

* Non-manufacturer — Any
company other than

manufacturing company.
B Certifications g pany

Please provide the certification information below

Sijil Taraf Bumi

Do you have Sijil Taraf Bumi certificate? *

O Yes

Save Save & Submit



]
Company Profile ;
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

Under Certifications, you must submit all available o
certifications from Ministry of Finance, Sabah or Sarawak Application
state government.

Indicate if your company has a
Bumiputera License certificate (Sijil
Taraf Bumiputera) from Ministry of

COMPANY APPLICATION B Certifications

Please provide the certification information below

° Company Information
@ Bumiputera
¢ Company Corporation

Finance.
# Share Capital Do you have Bumiputera License certificate? * Bumiputera
Bumiputera status is determined .
$ Director & Shareholder Yes by he certication Sl Tor If Yes, you are required to enter the

Burni} from Malaysia Ministry of
O No ¥ 3

Finance

certificate number, start date, end
date and attach a copy of
certificate.

¢ Annual Audited Report

@© Company Profile

© Company Details > @ PUKONSA License

9 Company Status oo v PUKONSA Lcense cortcncer KON Lo For Sabah companies, indicate if

¢ Certifications O Yes PUKONSA License Certificate your company have a PUKONSA
Kerja. Bekalan dan Perkhidmatan
Negeri Satah) is a certificate

¢ Management Team No

from Sabah Ministry of Finance

License certificate.
Certification Number *

If Yes, you are required to enter the
certificate number, start date, end
date and attach a copy of the
certificate.

End Date * Start Date *
17/09/2017 17/09/2020
Certificate Attachment *

D PKNSA_Cert.pdf
34 MB

For Sarawak companies, indicate if
your company have UPKJ License
certificate.

UPKJ License

UPKJ License Certificate (Unit

| @ UPKJ License
R “e " . []

If Yes, you are required to enter the

N P IR e, -, L
el teloe 00 Poyouhavea UPIC Certlcate ®oq s certificate number, start date, end .

° .
[ ]
O Yes .. .. g
. 990000
o

date and attach a copy of the
certificate.
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Company Profile e’ [~ O—@—(O——©

Compar_1y Comp_any KYC Submission Rejecti_on_&
Under Employments, you are required to provide details of f | [nformation Profil Resubmission
your company's top management, management team and Application
employment summary.
Company Profile orarr O = ‘8 Enter details of the Top
Management personnel from your
company (i.e. CEO or Managing
22 Employments Directors).
? .C‘:"‘.“F’:a"!f':".'f‘.”-'-*‘.am" @ Top Management (i)
© Company Profit RGPt o« © M O Pacept ey Enter details of each Management
9 comes v Team from your company (i.e. with
: ' Emalt aciress e position Manager and above).

Permanent v 40

Employment Status * Total Years of Working Experience *

team details by clicking on ‘Add
More Team’ at bottom right of the

page.

Permanent v 10

@ + Add more team
Save Save & Submit

@ Management Team (i) i
i You may add more management




]
Company Profile ;
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

Under Employments, you are required to provide details of

Renewal
their company’s top management, management team and Application
employment summary.
Company Profile orarr (o = Declare total number of employees
for your company for:
e M + Permanent staff
+ Contract staff
° Company Information +  Addmore team O Othel’S
: : raticn @ Employment Summary @
® Oiector & Snare ‘ The declaration shall according to
A their 'BUMIPUTERA', 'LOCAL' and
Do No. of Permanent Staff (BUMIPUTERA) 16 ,FOREIGN, status
? - e The total number of employees
l o Fermenent S (FOREIGH) 0 shall also include the management
° o team.

No. of Others Staff (BUMIPUTERA)
No. of Others Staff (LOCAL)

No. of Others Staff (FOREIGN)

Click ‘Save & Submit’ to proceed.

Note: The ‘Save’ button allows you
to save your progress as ‘Draft’ to
resume later.

]
Save Save & Submit



Know Your Counterparty (KYC) Mo compen

You are required to complete the KYC self-declaration upon .

Renewal

submission of company application. Application

Company Profile oprarr

_ N _ @ B Know Your Counterparty (KYC) Questionnaire

° Company Information

Please answer the guestions below
*
® =
. PETRONAS is committed to the hig conduct of the group’s business and operations. PETRONAS seeks Lo conduct its affairs in an ethical. responsible and

. manner. The P! ore principles and detailed policy statements on the standards « col
[ ] on, export control and data f

ETRONAS expects its contractors, subcon
e Company Profile stributors, sellers, s, purchasers and

manual v herefore, before PETRONAS v ve o

0 y Det: diligef understand th jround of our prospective business counterparties to ensi |=l at we are dealing with parties that subscribe Lo the same values and ethical Sidrldd'd: of integrity as -’ETRCN.’A.S
o - _— in the conduct of their business.
o Sanctions (i ]
e i Is the Company or any of its affiliates are incorporated, located within or operating from any Countries Subject to Comprehensive Sanctions?
L]
o
L]

ii. s the Company or any of its affiliates are engaged in transactions, investments, business or other dealings that directly or indirectly involve or benefit any Countries Subject to Comprehensive Sanctions?

Data Privacy/Personal Data Protection [ ]

Is the Company providing personal data pracessing services to PETRONAS or carrying out personal data processing activities for and on behalf of PETRONAS?

Company Company KYC Submission Rejection &
Information Profile Resubmission

® BB You are required to answer and
comply with the listed questions
under the KYC section which
include sanctions and data privacy.

Note: This section will be required
for all company application (new,
renewal, update)

Click 'Save & Submit’ to proceed.

Note: The ‘Save’ button allows you
to save your progress as ‘Draft’ to
resume later.



New Company
Application

Renewal
Application

Submission

Once all required sections are complete, you are required to
acknowledge the Terms & Conditions and submit the
application for approval.

1,200

The count of the employees in
your company based on
permanent and contract

12,000

Cancel

Disclaimer

Please read and accept the privacy policy before you proceed

PENGAKUAN

1 Saya / Kami mengaku bahawa segala maklumat di dalam borang ini adalah benar. Saya / Kami dengan ini
MEMBENARKAN PETRONAS UNTUK MERUJUK / MENYEMAK MANA-MANA KETERANGAN DI DALAM
BORANG INI ATAU YANG DILAMPIR DENGAN PIHAK SAYA / KAMI ATAU MANA-MANA PIHAK KETIGA YANG
BERKENAAN.

2. Saya / Kami membenarkan wakil pihak pETRONA membuat lawatan pemeriksaan ke premis /syarikat saya /
karni dan menyemak / menyalin dokumen-dokumen serta menemubual pihak-pihak / kakitangan kami yang
berkaitan

3. Saya / Kami membuat pengakuan bahawa syarikat tidak mempunyai pemilik dan pengarah yang sama di
syarikat lain yang dilesenkan / didaftarkan dengan PETRONAS dalam bidang yang sarma.

access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and conditions as provided by the
Use in this Portal. Vendor shall be required to adhere to PETRONAS Code of Conduct and Business Ethics and Anti-Bribery and

Corruption Manual in the perfromance of any work or services for PETRONAS
@ | acknowledge that | have fully read and understood the Terms of Use, PETRONAS Code of Conduct and Business Ethics and

Anti-Bribery and Corruption Manual and hereby accept the terms and condition thereof.

| acknowledge that | have fully read and understood the PETRONAS Privacy Statement as set out in the Terms of Use. | confirm that |

. L c . consent and agree to the collection, processing, use, disclosure, retention and transfer by PETRONAS of my persanal data, in the
. L] v . " N . .
. . ° e ° .' [ ° L) ° .' . L manner as set out in the PETRONAS Privacy Statement and applicable laws concerning the protection of persenal data and privacy.
(] [ ] L -
. ° [} . e
. L] (d L .
. [ ] ® o L] . . . .
° L . L] L]
el 09209 %09 %0g %0y ® : ]
Submit for evaluation

Company Company
Information

KYC Submission Rejection &

Profile Resubmission

Proceed to submit your company
application by clicking on ‘Save &
Submit’ at the bottom right of the
company profile screen.

A submission confirmation pop-up
will appear. You are required to read
and understand the privacy policy
and the terms & conditions for
PLMS.

Check the confirmation box for
each declaration.

Finally, submit your company
application for evaluation.




| | | |
Rejection & Resubmission . :
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

In the event of company application rejection, you will

Renewal
receive a notification via email and reflected in your recent Application
activities.
'8 You will be notified on the
6 Licensing Management v rejection of your company
FETRORAS application from the '‘Recent
- Activities’.
W However, you can only view the
- rejection but will not able to
) WM modify or update.
Company Profile bz o
o Click on ‘Company Profile’ at the

sidebar to view rejection and
perform updates or amendments
for resubmission.

Principal

ler our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.

Project

Documents



| | | |
Rejection & Resubmission . :
Application
@ Company Company KYC Submission Rejection &
Information Profile Resubmission

To initiate the resubmission, click on Update Company from

Renewal
Company Profile. Application
2 - : Cli : e’
‘7 e s | Ql lokon Upssedeatsan
ompany Profile
.................. e @
777 _—




Rejection & Resubmission ewcompany | (3 (3 )—()—G)—@

Compar_1y Comp_any KYC Submission Rejecti_on_&
You may review which section that requires amendment Information  Profile Resubmission

Renewal

prior to resubmission. Application

Renew Company Application (ROC) Sections that are acceptable and do

not require changes are labeled as

T e e e [ D Fecnsom | 'SUCCESS'

B Company Corporation succes @

Company Name

® Director & Shareholder e @
ase review the fetched director and shareholder’s information bE&ow o

o Company Information

Sections that requires amendments
are labeled as 'REJECTED’

(-]

000

You may review the rejection remarks
in the field highlighted.

Notes: Based on the rejection, you
are required to update/amend the
information accordingly.

Acknowledge the information

o Company Information

° provided.

* Click Yes, if the information
provided is as per latest in SSM.

Individual

Director/Shareholder’s Name Status *

Bumiputera v

NRIC/Passport No. Position
SHAREHOLDER

* Click No, if the information
provided is not latest in SSM. PLMS
will fetch the latest information
updated in SSM.

Shareholding (RM) Shareholding (%)
225,000.00 45

Individual

Director/Shareholder’s Name Status *

L Bumiputera v

Please ensure that you have updated
your latest company information with
SSM for it to be reflected in PLMS. 3

. [ ] . NRIC/Passport No, Position
s ®0 .. ® ®a SHAREHOLDER

Please connfirm if this is your latest information? o Yes. This is my latest information. No. | have recently updated my info with SSM



Rejection & Resubmission e’ —O—0O—(O—0G—€
._ Company Company KYC Submission Rejection &
Once all the required sections have been completed, you are Ral information . Profile Resubmission
required to acknowledge the Terms & Conditions and submit Application

the application for approval.

R Proceed to update rejected
sections (if any) for the rest of your
Company Information & Company
Profile.

Cancel Save Save & Submit

Resubmit your company
application by clicking on ‘Save &
Submit’ at the bottom right of the
company profile screen.

Disclaimer

Please read and accept the privacy policy before you proceed

PENGAKUAN

1 Saya / Kami mengaku bahawa segala maklumat di dalam borang ini adalah benar. Saya / Kami dengan ini

MEMBENARKAN PETRONAS UNTUK MERUJUK / MENYEMAK MANA-MANA KETERANGAN DI DALAM o o = o
BORANG INI ATAU YANG DILAMPIR DENGAN PIHAK SAYA / KAMI ATAU MANA-MANA PIHAK KETIGA YANG A su meSSIOn Confl rmatlon pop-up
BERKENAAN. H 1

will appear. You are required to read
2. Saya / Kami membenarkan wakil pihak pETRONA membuat lawatan pemeriksaan ke premis /syarikat saya / = =
karni dan menyemak / menyalin dokumen-dokumen serta menemubual pihak-pihak / kakitangan kami yang a nd u nderSta nd the prlvacy po"lcy
berkaitan and the terms & conditions for
3. Saya / Kami membuat pengakuan bahawa syarikat tidak mempunyai pemilik dan pengarah yang sama di P LMS

syarikat lain yang dilesenkan / didaftarkan dengan PETRONAS dalam bidang yang sarma.

This access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and conditions as provided by the C heC k th e co nfl rm atio ] bOX fo r

terms of Use in this Portal. Vendor shall be required to adhere to PETRONAS Code of Conduct and Business Ethics and Anti-Bribery and

: Corruption Manual in the perfromance of any work or services for PETRONAS ea C h d eC la ratio n

| acknowledge that | have fully read and understood the Terms of Use, PETRONAS Code of Conduct and Business Ethics and
Anti-Bribery and Corruption Manual and hereby accept the terms and condition thereof.

| acknowledge that | have fully read and understood the PETRONAS Privacy Statement as set out in the Terms of Use. | confirm that |
. . consent and agree to the collection, processing, use, disclosure, retention and transfer by PETRONAS of my persanal data, in the
“e L] . L manner as set out in the PETRONAS Privacy Statement and applicable laws concerning the protection of persenal data and privacy.

Finally, submit your company

application for evaluation.
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SWEC Application

To complete the license and registration application, supplier is required to apply for at least (1)
SWEC and each SWEC application is independent from each other.

LEARNIN
< Suppliers will be able to perform new or renewal of SWEC application.

New SWEC
Application e a °

OBJECTIVES

SWEC MTR Submission Rejection &
ib Resubmission
SWEC
Renewal

Application




New SWEC
Application

New SWEC Application O—0—@

You can search from the SWEC library and quickly view the SWEC MTR
prior to application.

@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal

Application

. . ' ]
&S P % . ‘At the sidebar, click the 'SWEC
~ A K ! , —
icon to open the 'SWEC library’.
9 g g Mode of Operations Self-operated
Standardised Work & Equipment Categories (SWEC)
o Bookmarked My SWEC N , _ You can search for SWECs by

Minimum Technical Requirements . . . .
(Self-Operated) navigating the SWEC hierarchy in
Company Experience the left Column

SWEC CRTEGORIES Resu"ts S e Sortbyrelevance .~ Minimum experience in executing Subsea Feasibility

All Categories 1,487 SWEC found in All Categories Studies and Conceptual Engineering

T o UR O mnmedsorp mu Koy Persomnel You can also search for the SWECs

Project/Technical Manager H H

2:;2:::2:,?:‘;" “ Helicopter Services ACTIVE SA1010100 Strategic L Self-Operated Yes Degree/Diploma in any engineering discipline usl ng keywo I’dS II"I the Sea I'Ch ba r

10 years experience in offshore cil and gas

Catering & Associated The provision of manpower, equipment, facilities and services engineering with a minimum 5 years of

Services for helicopler operalion and maintenance including. experience in Subsea engineering design . .

Civil, Structual & Building Feasibility Study f Conceptual Design - Subsea 5A1010200 Strategic L/R Self-Operated Yes T e C“C k yOU rc h osen SW EC a nd a Sld e

Maints S E i . .

Fienance serees ngineering Degree/Diploma in any engineering discipline pa n el Wl ll a p pea r tO d I Sp lay the
Consultancy Services The provision of Engineering services including but not limited 10 years experience in offshore oil and gas - - - -
v e Lo Fansitity Study and Concipt Select Study services S VA details of the SWEC including its
Maintenance Aviation Support Services SA1010300 General L Self-Operated Yes Expetience nRLBsS A olns sinasiol MTR
i:i::e:c;i:ige;irg;gmmg The prDvi.s\c?m Df\manpowef. equu?men(, facilities. maintenance Facilities & Equipment

and services for avialion relaled services. (£.9. lraining...
Services Facilities
Flomting & Mobile Offshare Aviation Fueling Services SA1010400 General L/R Self-Operated Yes G RS TR ) . ,
oment Select the ‘Mode of Operation’ for
Geol 1S The provision of manpower, equipment, facilities, maintenance and ) . 2 2 2

colgieaenices services for related aviation fueling, fe.o. fuelling, defuelling, CDmpan}l to providethe list ofengincering the SWEC to VIeW Its req u I rem ents

Geophysical Services :&a\_mn.g. mscoeuua? fuel teglyn . et |5 Services Audi AL010500 cenerat R Selio Y ves wnrkstatlon/hardware.’»so_ﬂware (e.g. HYSUS, PIPESIM,

viation Consultancy, Technical & Services Audit elf-Operate ACAD) and drafting facilities P[ea se ensure that you can com p[y
Geomatics Services

Company to provide list of softwares and copy of the 1 1 1 1

Hoisting & Lifting The provision of manpower and technical services for aviation software license(s). Wlth th S MTR p rior to a p pllcatlo n.
Equipment Repairs & consultancy, inspection and audit. [e.g. helideck inspection,
Maintenance erfarm audit on service provider capability, air operation...

anned & Unmanned SAL010600 General LIR Self-Operated No Certification
Health, Safety, Environment Board of Engineering Malaysia
(HSE) & Security The provision of manpower, materials, consumatles, H i !
. Once confirmed, click the "Apply

ervices
Offshore Catering SE2010501 General LR Self-Operated Apply SWEC as Self-Operated !
icumenation/Conic S _ SWEC’ button to proceed.
i
Feasibility Study / Conceptual Design - Subsea




SWEC Renewal Application e
@ SWEC Submission Rejectifm_&
Existing suppliers will be able to initiate the renewal application for each SWEC o ressbmision

Renewal

SWEC, 4 months before the license/ registration expiry date. Application

O

Navigate to your ‘Company Profile’
from the sidebar.

I Ve &

Company Profile @

Mode of Operations Self-Operated -

Minimum Technical Requirements
Company Details License Information List of SWEC E (Self-Operated)

Company Experience

Minimum experience in executing Subsea Feasibility
Studies and Conceptual Engineering

o SDS offshore Sdn. Bhd- SWEC List Search keyword § Key Personnel

Click ‘List of SWEC' to view your
existing SWECs. You will be able to
see all your SWECs that have
expired.

120 SWECs found
Project/Technical Manager

Degree/Diploma in any engineering discipline

Mame & Description Code Type L/R Mode of Operation 10 years experience in offshore oil and gas
engineering with a minimum 5 years of
Subsea Engineering Services EXPIRED SA1010100 Strategic L Rig Owner experience in Subsea engineering design

for subse operation and maintenance including 0 .
10 i ffshore oil and
Feasibility Study / Conceptual Design - Subsea EXPIRED SA1010200 Strategic L/R Self-Operated en;Enae:me:;?vr;xe::er:n?m;:r:y‘:ara:ofgas pa nel Wi ll a ppea r to d|5play the
details of the SWEC including its

Engineering experience in Subsea engineering design

The provision of Engineering services including but not limited

to Feasibility Study and Concept Select Study services Facilities & Equipment MTR
Engineering Support Services  EXPIRED SA1010300 General L Rig Operator Facilities ’

Comprehensive office setup
The provision of manpower, equipment, facilities, maintenance
and services for engineering related services. (e.g. training Equipment

You may also change the mode of
operation if required. Review all
requirements and ensure that you
can comply with the MTR.

Company to provide the list of engineering
workstation/hardware/software (e.g. HYSUS, PIPESIM,
ACAD) and drafting facilities.

Offshore Transport Fueling Services EXPIRED SA1010400 General L/R Self-Operated

The provision of manpower, equipment, facilities, maintenance
and services for related offshore transport

ling. (e.g. fuelling, Company to provide list of softwares and copy of the
defuelling, training, inspection, fuel Lcstmg

SIUCH software license(s).
Pipeline Consultancy, Technical &

éerbi’ces Audit  EXPIRED SA1010500 General L/R Self-Operated
Certification

The provision of manpower and technical services for pipeline

consultancy, inspection and audit. (e.q. helideck inspection Board of Engineering Malaysia

Once confirmed, click the ‘Renew
this SWEC' to proceed.

Manned & Unmanned EXPIRED SA1010600 General L/R Self-Operated
. Renew this SWEC as Self-Operated
LI The provision of manpower, materials, consumables,

. | & - . - -
° ° ~ - - v * . % : -
g O '.. *9a 0 70 ° . ® . c e ®

‘o Offshore Transport Fueling Services (Self-Operated(

Lead/Senior Engineer . .
The provision of manpower, equipment, facilities and senvices Desree Do i any engineering s e i Click the SWEC name and a side



SWEC MTR s
SWEC Submission Rejection &
MTR Resubmission
For a successful SWEC application, you are required to comply with the SWEC

Renewal

MTR for the applied SWEC. Below are possible MTR required for the SWEC. Application

& Principal — the company for whom
the registering or licensing
company is representing as an
agent. This could be the product
manufacturer or service provider.

APPLICATION PROGRESS

@ Minimum Technical

Requirements Key Personnel - employees who

are essential to carrying out the
work of the SWEC.

o

Principal
Experience - the relevant

company experience with regards
to the SWEC.

o

Key Personnel

Experience Facilities & Equipment — the

required building, process or
production equipment to perform
the SWEC.

Facilities & Equipment

Certification p— _
Certification — the required

certification needed to perform the
SWEC.

olofelelolo

o Vessel/Rig

Vessel/Rig — the required vessel or
rig to perform the SWEC.

ceq ..'.'o'.':.:".o..':: . SWEC with different Mode of Operation may have different MTR. Seel%es%e
The MTR will only appear if its applicable for your chosen SWEC.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

View Principal requirements summary. SWEC

Renewal
Application

'l Begin selecting principal by clicking

.. the ‘Select’ button.
Principal

Third party in-charge to be represented for this SWEC application Principal in-charge

Project/Technical Manager

Select principal * Principal

Principal must have a valid

appointment date
Select... +




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing principal from principal list or add a new principal. SWEC

Renewal
Application

A principal list popup will appear.
You will be able to view all existing
principal that you had submitted
before or from our database.

Principal

Principal List Add Principal

Select principal from the list of principals below

g e D e s e

1-50f 5 items 10 - iemsperpage 1 =  of 1pages COCBIRETEHAEES" - BB i When addlng a hew principal, you

If available, simply tick the check
box next to the principal’'s name.
Otherwise, click the ‘Add Principal’
button on the right to add a new
principal.

. : ; will need to fill up details of the
Confirm Selection

principal (e.g. name, address,
et appointment letter, etc.).

Once completed, click the ‘Add
Principal'.

CentactNo.1* Contact Ne. 2

Appointed by *

© Headquaters

The newly added principal will
appear in the principal list.

O Regicnal

Appointment Letter Attachment *

Browse, +

Tick the check box next to the
newly added principal name and
click ‘Confirm Selection’ to
proceed.




SWEC MTR o
. SWEC Submission Rejection &

MTR Resubmission

Confirm compliance for Principal section. SWEC S

Renewal
Application

The selected principal(s) from the

.« principal list will appear on the
Principal o SWEC.
Third party in-charge to be represented for this SWEC application @ Prinipal in-charg
rincipal In-charge
Note: You may also add multiple
Principal In-charge principles for the same SWEC.
Select principal * Principal
Principal must have a valid i i
G appo‘-itmem;ate 74 System will notify that you are
@ 12 Mar 2018 - 11 Mar 2020 compliant with the requirements.

However, this is still subject to
PETRONAS' approval.

Select... +




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

View Key Personnel requirements summary. SWEC
Renewal
Application
208 Key Personnel '8 Begin selecting key personnel by
mportant members of your team who qualifies for the SWEC requirement @ O CliCking on the ’SeleCt Employee'
cmployees button
Supervisor
Employee * .
e The number of required key
Select employee... + « Certificate - Confined space cer personnel |S d|5p[ayed |n the
More ‘Requirements’ box on each MTR
section.
Technician
The requirements on the
Employes @ qualification and experience for
- Technician . .
_ _ each personnel is displayed next to
Select employee... + = Certificate - Confined space
certification (AESP - Authorized each key personnel.

Entrant & Standby Person)

o 5 years experience in




SWEC MTR e, —@—G—@
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing key personnel from Employee List or add new employee into SWEC
the employee list. Application

If the key personnel is available in
the '‘Employee List’, simply click
their name to select them. You are
required to select the relevant
experience that complies with the
SWEC MTR. Proceed to step 6.

If the key personnel is not available
in the Employee List, simply click
the ‘Add Employee’ button to add a
new employee.

Employee List

Select employee from the list of employee below @
Search Keyword Sort by newest v + Add Employee

Employee Name Position Employment Typ: Total Experience

W///% 2 years
i 2 years

V//////////% 1 year 7 months
D00 4 years 1 month

From here, you need to complete
step 7 and 8 to fill the new
employee details before submitting
in step 6.

All employees added will be
maintained in the employee list.

1- 10 of 17 entries 1 row selected 10 ~ itemns per page 1 v~ of2pages Next »

Click the ‘Confirm Selection’ to
proceed with the key personnel
selection for the position.

and experiences meet the MTR. Y




SWEC MTR

Add new employee details (e.g. general information, qualification,

certification, and experience) into the employee list.

0,

Hey Personnsl

Add Employee

GENERAL INFORMATION

Employee Name *

D707

NRIC/Passport No. *

D707

Position *

QUALIFICATION

Employee Qualification *

Bachelor Degree

Major Discipline *

Engineering [Hons) Electrical

Attachment *

[ CertDegrecpdf
89 MB

CERTIFICATION

Certificate Name

DOSH Safety Certificate

Citizenship *

Malaysia

Total Years of Working Experience

+ Add Qualification

+ Add Nes
e Add Employee

DOSH Safety Certificate

Start Date End Date
27/07/2018 @ 27/07/2019 @
Attachment

D DOSH_2018cert pdl
151 MB

+ Add Certficate

EEEEEEEEEE

Project Name ¢

W00

Project Start Date * Project End Date

2o ® 2oy @ YT

Project Description *

Characler Liril 258 chraciers

w Experience

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

74 Fill up the mandatory information
for the employee.

Kindly ensure that the details for
qualification and experience is
sufficient to comply with the SWEC
MTR.

Once completed, click ‘Add
Employee’ to add into the
Employee List.

Proceed back to step 6.



SWEC MTR o siec

SWEC Submission Rejection &
. . . MTR Resubmission
Confirm compliance for Key Personnel section.

SWEC
Renewal
Application
292 Key Personnel The selected employee(s) and
By - 2 their experience (from the
mportant members of your team who qualifies for the SWEC requirement . .
Employees employee list) will appear on the
Supervisor SWEC.
— — REQUIREMENTS @
Employ - Supervisor
Others ¥ 5/ ths wen
More
PCSB

]

System will notify that you are
01/01/2016 - 31/12/2017

compliant with the requirements.

2 years

Responsible for incoming coating/painting material inspection & ensure these materials meet the requirement of project specification. Consult sub-
con to performed & implemented the guality & progress according to Quality Flow Chart, Vendor Standard, ITP.

However, this is still subject to

pCSB PETRONAS’ approval.
i

01/07/2013 - 31/01/2015

1 year 7 months

Monitor & inspect surface preparation blasting/hydroblast & painting. Review coating technical & work procedure compliance with standard.

Responsible for witnessing, verifying & documentation of inspection work.




SWEC MTR

View Company Experience requirements summary

E¢ Company Experience

This is your company's track record with relevant projects and contracts related to this SWEC A2 At

0

Project Experience Years of experience

Select project * ) )
Project Experience

Principal to have minimum 5 years
@ Select... + project experience in executing

Subsea Feasibility Studies and

Conceptual Engineering

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

'l Begin selecting company
experience by clicking the ‘Select’
button.




SWEC MTR

Select existing company experience from Project List or add experience
into the Project List.

Project List

Select project from the list of projects below

My Project Principal Projects Search Sort by relevance ¥ + Add Project

‘ 2 > Name & Descriptions Client Names Total Experience
O Provis of C eptual & FEED
erforr ere

o catve G 2 years
O :j:;:\ & Build of Marina with 150 Berths WM .

ification, retrofitting, rejuvenation engineering for J4

:m on & drilling (SIPROD), Larak Platform, East Belumu Add Project EXPerience

; mwmm 0

Perfarm valve servicing for cleaning, repair, severe

Company Experience

n NN
service valve, special design valve, Oxygen service valv Praoject Description

and etc.
Subsea Engineering Project at Hoff Well.Perform valve servicing for
1-50of Sitems 10 v  items per page 1 v  oflpages cleaning, repair, severe service valve, special design valve, oxygen service
e valve and etc.
Confirm Selection Character Limit: 250 characters
Project Start Date * End Date *
15/03/2015 21/07/2017

.'......-_.... .
e "0 g l0g %0y eyt
. .0. ® .....'.‘ ® e, ‘., . .. . ]
® ® [ ) @ ® ° ., . . ° . . Add Project
.. ... ()

i When adding a new project, you

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

A ‘Project List’ popup will appear.
You will be able to view the
projects that were previously
submitted.

If applicable, simply tick the check
box next to the project name to
proceed. Otherwise, click the ‘Add
Project’ button to add new a
project.

will need to fill up details of the
project (e.g. name, client name,
description, dates).

Once completed, click the ‘Add
Project’.

The newly added project will
appear in the Project List.

Tick the check box next to the
project name and click ‘Confirm
Selection’ to proceed.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Confirm compliance for Company Experience section. SWEC

Renewal
Application

The selected experience(s) from
the project list will appear on the

E¢ Company Experience SWEC.
This is your company's track record with relevant projects and contracts related to this SWEC @
Project Experience Years of experience

Select project * . .
Project Experience

Provision of Conceptual & FEED Pm_upano h_ave m‘_mmum S_years
project experience in executing

@ W////M Subsea Feasibility Studies and

2015 - 2017 3 years Conceptual Engineering
Conceptual & FEED Engineering

74 System will notify that you are
Design & Build of Marina with 150 Berths Complla Nt Wlth the requ”*ements

2006 - 2007 2 years
Consulting Civil, Structural, Mechanical & Electrical Engineering However' th|S IS Stlll SUbjeCt to

and Project Management PETRONAS' approval.

Select... +




SWEC MTR

View Facilities & Equipment requirements summary.

8l Facilities & Equipment

The place or buildings at which the work will be done and the tocls and software required for this SWEC

Facilities

Ownership of the facilities *

<:::::> Own

Lease

Attachment *

Browse...
Equipment
Ownership of the equipment *
Lease

Attachment *

Browse...

Facilities and equipment

Facilities
Comprehensive office setup

Equipment
Company to provide list of

Engineering workstation/
hardware/ software (e.g. HYSYS,
PIPESIM, or ACAD) & drafting
facilities

Software(s) and copy of the
software licence(s)

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

'l Begin by declaring the ‘Ownership
of the facilities’ and attach any

supporting documents.

The requirement for ‘Facilities’ is
displayed next to facilities section

Begin by declaring the ‘Ownership
of the equipment’ and attach any
supporting documents.

The requirement for ‘Equipment’ is
displayed next to equipment
section.




SWEC MTR

Confirm compliance for Facilities & Equipment section.

wlL

Facilities & Equipment

The place or buildings at which the weork will be done and the tools and software required for this SWEC

Facilities

Ownership of the facilities *
Own

Lease

Attachment *

D List of Facilities.pdf
54 MB

Browse..

Equipment

Ownership of the equipment *
Own

Lease

Attachment *

D List of Equipment.pdf
5.6 MB

Browse...

Uploading... 72%

O,

Facilities and equipment

Facilities

Comprehensive office setup

Equipment

Company to provide list of
Engineering workstation/
hardware/ software (e.g. HYSYS,

PIPESIM, or ACAD] & drafting
facilities

Software(s) and copy of the
software licenceals)

@

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

System will notify that you are
compliant with the requirements.

However, this is still subject to
PETRONAS' approval.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

View Certification requirements summary. SWEC

Renewal
Application

'l Begin by filling up the ‘Certificate
Number’, ‘Start Date’ and ‘End

¢] Certification Date’.
Offical documents as proof of formal qualifications or achievements
Company to have valid certificates
registration
Board of Engineers Malaysia (BEM)
Certificate Number * Board of Engineers Malaysia
@ (BEM)
Valid certificate number and
lidi i . ' i
el dHri Click the ‘Browse’ button to attach
Certificate Start Date * End Date * o
a copy of the certificate.

Certificate Attachment *

@ Browse... -+

e ,‘:..'.‘:.:'.’.0. o This_MTR section will_bg auto-populated if it requires the same certificate from a o
29a20g 2090 t previous SWEC submission.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing document from Document List or add a new document SWEC
into the Document List. Application

A document list popup will appear.
You will be able to view all existing
documents that you have
previously submitted.

Document List

Select documents from the list below

Search Sort by relevance  ~ + Add Document

Name Category
[ Listof Facilities.pdf Facilities Document

Add Document

If available, tick the check box next
to the document name to proceed.
Otherwise, click the '‘Add

0 SWEC_application_facilities.pdf Facilities Document' bUtton on the rlght tO

O ownership_facilities.pdf Facilities @ Document Type * add a new document.

[ AEW-EQ List for Multicompenent Seismic.pdf Equipment i When addlng a new document, you

0 Work_facilities.pdf Facilities

Attachment *

will need to fill up details of the
document (e.g. type, attachments,
certificate number, start date, end
date).

[0 HYSYS Drafting Tool_Equipment.pdf Equipment

[0 SoftwareList & Licence No.pdf Equipment Browse. +

[0 BEM_Cert.pdf Certificate -
Document/Certificate No.

[0 CIDB_Cert.pdf Certificate

Once completed, click ‘Add
Document'.

Only applicable for document/certificate that has a specitic reference number
0 DOSH.pdf Certificate
Start Date End Date
1—-10 of 10 items 10 *  items per page 1 + oflpages

The newly added document will

appear in the Document List.

Onily applicable on documenticertificate that bes valicity oeriod

Confirm Selection

Tick the check box next to the
document name and click ‘Confirm
Selection’ to proceed.

Add Document

.'........-..,... .
. 0ea ®e 0, oo
. .
° . . ° N
@ I °
[ J @ -



SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Confirm compliance for Certification section. SWEC

Renewal
Application

74 System will notify that you are
compliant with the requirements.

- However, this is still subject to
Company to have valid certificates PETRONAS, approval.

registration

Offical documents as proof of formal qualifications or achievements

o .
1 Certification @ ©

Board of Engineers Malaysia (BEM)

Certifi Number * Board of Engineers Malaysia
ertificate Number (BEM)

W///% Valid certificate number and

validity period

Certificate Start Date* End Date *

1/01/2018 31/01/2018

Certificate Attachment *

D BEM_Cert.pdf
3.4 MB




SWEC MTR

View Vessel/Rig requirements summary.

£ Vessel/Rig

The vessel/rig registered at which work will be performed

Vessel/Rig Information

Select vessel/rig *

@ Select...

REQUIREMENTS

Vessel/Rig

Company to have a valid
registration for Registration of Ship
(Sijil Pendaftaran Kapal)

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

i Begin providing your ‘Vessel/ Rig
Information’ by clicking the ‘Select’
button.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing vessel or rig from Vessel/Rig List or add a new vessel or rig SWEC
into the list. Application

A 'Vessel/Rig List’ popup will
appear. You will be able to view the
vessel(s) or rig(s) that you have
previously submitted.

Vessel/Rig List

Select vessel/rig from the list below

My Vessel/Rig Principal Vessel/Rig Search Sort by relevance ¥ + Add Vessel/Rig

Vessel/Rig Name Type Ownership Validity VesseliRig
2 3 ) Add Vessel/Rig
O W 19/07/2016 -

/ Vessel size below or equal 500 metric tonne Lease

If available, tick the check box next
to the vessel or rig name.
Otherwise, click the ‘Add

Vessel/Rig Name *

O Vessel size above 500 metric tonne own 19/07/2016 - 1 = Vessel/Rig’ button to add a new
DG 9
- vessel or rig.

(] Vessel size above 500 metric tonne Own 19/07/2016 - 1

[m] Ri L 19/07/2016 - 1 O Rig . q q

7 ? o e you will need to fill up details of the
19/07/2016 # 19/07/2026 # |
1—4 of 4 items 10 ~  items per page 1 v oflpages Vessel ol rlg (eg name, type, Start

Vessel/Rig Registration Attachment *

D

Safety Management Certificate (SMC) *

date, end date, supporting
documents).

Once completed, click ‘Save
changes’.

DT

Document of Compliance (DOC) *

The newly added vessel or rig will
appear in the Vessel/Rig list.

7
R R e e DI Tick the check box next to the

el ..:..-..:.-..::.....o..:.o..::-..;:';-...... T . - vessel or rig name and click
.. ... ® 9 . N [ J . Save changes
@ ® p (

‘Confirm Selection’ to proceed.

© Vossel size below or egual 500 metric tanne
O emselies s SO0 et tonne i When adding a new vessel or rig,




SWEC MTR

Confirm compliance for Vessel/Rig section.

& .
Vessel/Rig @ o

The vessel/rig registered at which work will be performed

Vessel/Rig

Company to have a valid
registration for Registration of Ship
Select vessel/rig * (Sijil Pendaftaran Kapal)

19 Jul 2016 - 19 Jul 2026

Select... +

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

System will notify that you are
compliant with the requirements.

However, this is still subject to
PETRONAS' approval.




Submission

Once all the required sections have been completed, you are required

to acknowledge the Terms & Conditions and submit the application for
approval.

Select... +

Cancel

Disclaimer

Please read and accept the privacy policy before you proceed

PENGAKUAN

1. Saya / Kami mengaku bahawa segala maklurmnat di dalam borang ini adalah benar. Saya / Kami dengan ini
MEMBENARKAN PETRONAS UNTUK MERUJUK / MENYEMAK MANA-MANA KETERANGAN DI DALAM
BORANG INI ATAL YANG DILAMPIR DENGAN PIHAK SAYA [ KAMI ATAU MANA-MANA PIHAK KETIGA YANG
BERKENAAN,

2. Saya / Kami membenarkan wakil pihnak pETRONA membuat lawatan pemeriksaan ke premis /syarikat saya /
kami dan menyemak / menyalin dokumen-dokumen serta menemubual pihak-pihak / kakitangan kami yang
berkaitan.

3. Saya / Kamni membuat pengakuan bahawa syarikat tidak mempunyai pemilik dan pengarah yang sama di
syarikat lain yang dilesenkan / didaftarkan dengan PETRONAS dalam bidang yang sama

This access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and coenditions as provided by the

terms of Use in this Portal. Vendor shall be required to adhere to PETRONAS Code of Conduct and Business Ethics and Anti-Bribery and

Corruption Manual in the perfromance of any work or services far PETRONAS

| acknowledge that | have fully read and understeod the Terms of Use, PETRONAS Code of Conduct and Business Ethics and
Anti-Bribery and Corruption Manual and hereby accept the terms and condition thereof

| acknowledge that | have fully read and understeod the PETRONAS Privacy Stalement as set out in the Terms of Use. | confirm that |
LI L. censent and agree to the collection, processing, use, disclosure, retention and transfer by PETRONAS of my personal data, in the
° rmanner as set out in the PETRONAS Privacy Statement and applicable laws concerning (o

rotection of personal data and privacy.

Submit for evaluation

New SWEC e 3 o
Application
@ SWEC Submission Rejection &
MTR Resubmission
SWEC

Renewal
Application

'8 Proceed to submit your SWEC

application by clicking on ‘Save &
Submit’ at the bottom right of the
SWEC MTR screen.

A submission confirmation pop-up
will appear. You are required to read
and understand the privacy policy
and the terms & conditions for
PLMS.

Check the confirmation box for
each declaration.

Finally, submit your SWEC
application.



] | | | @
Rejection & Resubmission fowsizc | D—C—O
P il

In the event of SWEC rejection, you will receive a notification via email SWEC

and SWEC application updates under recent activities. Application

s e Gy @ e '8 Refer to the mailbox or recent
Dashboard activities at the dashboard for

rejection notification.

SPECIAL LICENSE/REGISTRATION

*  Accommodation Work/Construction (211215105) REJECTED

Renew Swec s rejected

wn - :
Click on the rejected SWEC in the
T e R recent activities list to view
rejection and perform re-
@. e e o e i ot T TS submission.

V%% e

Renew Swec is in progress

eeeeeee




Rejection & Resubmission

You may review which section that requires amendment prior to

resubmission.

OM  SWEC Capabilities i procaess

Accommadation Work/Construction (Vessel owner-operator}

2] Certification

Offical documents as proof of formal qualifications or achievements

Registry of Vessel

Reject
Remarks: Please provide valid certificate

e Number

Certificate Start Date End Date
20 Jun 2016 19 Jun 2036

Certificate Attachment

D COR & FORM 24 (SSM) - C. ACACIA.pdf

@

New SWEC
Application
@ SWEC Submission Rejection &
MTR Resubmission
SWEC

Renewal
Application

Sections that requires amendments
are labeled as 'REJECTED".

You may review the rejection
remarks in the field highlighted.

Click 'Modify’ to update the SWEC
information accordingly.




] ] ] ] @
Rejection & Resubmission psee - O—O0—0
o e

Once all the required sections have been completed, you are required to SWEC

Renewal

acknowledge the Terms & Conditions and resubmit the application for Application
approval.

Proceed to resubmit your SWEC
application by clicking on ‘Save &
Submit’ at the bottom right of the
SWEC MTR screen.

Select... +

Cancel

Disclaimer P ; :
Please read and accept the privacy palicy before you proceed A Su bm ISsion Confl rmatlon pop -u p
will appear. You are required to read
PENGAKUAN and understand the privacy policy
1. Saya / Kami mengaku bahawa segala maklurmnat di dalam borang ini adalah benar. Saya / Kami dengan ini and the terms & Conditions for
MEMBEMARKAN PETROMAS UNTUK MERUJUK / MENYEMAK MANA-MANA KETERANGAN DI DALAM
BORANG INI ATAU YANG DILAMPIR DENGAN PIHAK SAYA / KAMI ATAU MANA-MANA PIHAK KETIGA YANG PLM S
BERKENAAN,

2. Saya / Kami membenarkan wakil pihnak pETRONA membuat lawatan pemeriksaan ke premis /syarikat saya /

karni dan rmenyemak [ menyalin dokumen-dokumen serta menemubual pihak-pihak / kakitangan kami yang CheCk the Confil‘mation bOX fOI’
berkaitan. .
each declaration.

3. Saya / Kamni membuat pengakuan bahawa syarikat tidak mempunyai pemilik dan pengarah yang sama di
syarikat lain yang dilesenkan / didaftarkan dengan PETRONAS dalam bidang yang sama

This access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and coenditions as provided by the
terms of Use in this Portal. Vendor shall be required to adhere to PETRONAS Code of Conduct and Business Ethics and Anti-Bribery and

Corruption Manual in the perfromance of any work or services far PETRONAS
| acknowledge that | have fully read and understeod the Terms of Use, PETRONAS Code of Conduct and Business Ethics and
Anti-Bribery and Corruption Manual and hereby accept the terms and condition thereof

Finally, submit your SWEC
application.

| acknowledge that | have fully read and understeod the PETRONAS Privacy Stalement as set out in the Terms of Use. | confirm that |
censent and agree to the collection, processing, use, disclosure, retention and transfer by PETRONAS of my personal data, in the
rnanner as set out in the PETRONAS Privacy Statement and applicable laws concerning the protection of personal data and privacy.

Submit for evaluation
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Approval

& License Fee
Payment




Approval & License Fee Payment

Supplier will be notified when their Company or SWEC Applications are approved. A license fee
payment is only applicable to new and renewal applications for License certificate.

LEARNING Suppliers will be able to view and download their License or Registration
OBJECTIVES Certificate.

O—(—0G—

Receive Pay Download Receive
Notification License Fee Certificate SMART by GEP®

Invitation




Re ce Ive N Ot I fl ca t I o n Receive Pay Download Receive

Notification License Fee Certificate SMART by GEP®

Invitation
For a license application, you are required to pay a license fee to complete the
process.
) . i O licati
L e & S
Fiecl-seee) notified to pay the license fee.

This notification is sent to you via
email and also will be highlighted

RECENT ACTIVITIES
You're almost there...

Feasibility Study / Conceptual Design - Subsea Enginee acTive

Both your company profile and first SWEC are approved. You may SWEC application has been approved on you r P LMS daSh boa rd o
now pay your license fee and activate your PETRONAS supplier Updated yesterday
license. Renewal happens every 3 years. T b . th l f t
. ) O begin the ucense ree payment,
Oz — W) e click the ‘Pay license fee’ button.
ompany profile is approves

2 weeks ago

Note: Registration applications do
not require any payment!

LICENSE STATUS

Payment pending

1

Pay license fee

Active

_ .. . Avalid license enables you to supply goods or services to both Upstream and
lf Downstream sectors while a valid registration enables you to supply to the
Downstream sector only.




O0—0——C——_0
]
P ay I I c e n se Fee Receive Pay Download Receive
Notification License Fee Certificate SMART by GEP®

Invitation
Perform license fee payment as per invoice generated.
: . ' Review the ‘License Invoice’ details
b b ® <
WM DI and check that the new license
HIEElnEg Ee e T validity period and amount is
correct.
@ License Invoice & Share Link
RM 750,00 memm et T Y, P
} , - Click the ‘'Make Payment’ button to
License : 750.00 0.00 750.00 : proceed.
@ Payment Methods e Choose the payment method:
e + Online Banking - for payment
e i T gl MEleyElan Bam eml

PAYMENT TYPES

» Telegraphic Transfer (TT) - for
payment through foreign bank.

Note: Default payment method is
Online Banking, TT will be enabled
on case to case basis.

| Make Payment
o

M ‘




O0—0——C——_0
]
P ay I I c e n se Fee Receive Pay Download Receive
Notification License Fee Certificate SMART by GEP®

Invitation
Perform license fee payment via Online Banking (FPX).
Payment Methods Choose your relevant ‘Bank Type'
Please choose a method to make payment and lPayment Bank SeI‘ViceS'.
RM 750.00 PLMS004241 WMT
Acknowledge the Terms &
Condition’ to proceed.
{)FPX
Payment Bank Type* Payment Bank Services*® Proceed W|th ’Make Payment’ tO

Select Bank Type v Select Bank v complete the process.

@ | have read and agree to FPX's Terms and conditions




_
P ay L I c e n s e F e e Receive Pay Download Receive

Notification License Fee Certificate SMART by GEP®
Invitation

Perform license fee payment via Telegraphic Transfer (TT).

@ @ Steps below are required if you choose to proceed via TT payment method

Step 1: Please submit the TT payment through any of the following accounts:

If you choose TT as your preferred
payment method, please ensure
that you follow the instructions
provided to remit payment.

= For payment in MYR:
Bank - CIMB BANK BERHAD
Account Mo. - 9300 1000 300 272
* For payment in USD/EURO
Bank - J.P. MORGAN CHASE BANK EERHAD

Account No. - 5059300272

Note: Please email the receipt of
payment to:
license.management@petronas.com

BANKING DETAILS (FOR NON-MYR)

Bank J.P. MORGAN CHASE BANK BERHAD

Address Level 18, Integra Tower, The Intermark 348, Jalan Tun Razak

City Kuala Lumpur

State Kuala Lumpur i Once payment has been made,

Posteode 50400 enter the receipt TT Number’ and
select the TT Date’.

Country Malaysia

Account Name Petroliam Nasional Berhad

Acknowledge the Terms &
Condition’ to proceed.

Account No 5059300272

Swift Code CHASMYKX

Step 2: Kindly state your company name and the tender number as part of the payment reference.

Proceed with ‘Confirm Payment’ to
complete the process. Your
payment will be verified by
PETRONAS prior to license
certificate generation.

Step 3: Please provide us with the details of fransaction by emailing it to license management@peironas com

TT Number* TT Date* TT amount *

o] 0912772020

0

| have read and agree that information above are correct
@ Confirm Payment
L PN L - S -
() ® . . . ° ®
® e . . & . . 09 %09 %04 %
L]

[ ° .
[ J * .
-0
<

..'-...



mailto:license.management@petronas.com

O—(C—0——-(
] ]
Download Certificate
Notification License Fee Certificate SMART by GEP®

Invitation

Upon SWEC approval, Registration certificate will be available for download whilst
License certificate will be downloadable after the license fee payment has been made.

s > W @ < ‘0 For License, once the license fee

payment has been made, the

License acrive license certificate will be
generated.
Official Payment Receipt 4 Download Receipt
Simply click the 'View Certificate’
License Certificate 6 button to view the certificate.
View and download license certificate below
pmomsd For Registration, supplier will be
PETRONAS e . : .
notified via email to view or
LICENSE TO SUPPLY PRODUCT/SERVICE TO EXPLORATION AND download the Certificate

OIL/GAS COMPANIES MALAYSIA

nio Transaction Statu Recsipt No. Receipt Date

s
e or - 2 2 i 4 \ - e 3937204 Successful W 23 October 2019 . . .
In exercising the pawars conferrad by Section 7. Petreleum Development Act 1874.and in accordance ta Regulation 5 of the petraleum Regulation 1974, delega y .-".—':‘/j S | m p ly fOllOW th e | n Stru CtIO n S to

the Prime Minister of Malaysia, | hereby issue the L cense under Regulztion 3 of tha Petroleur Regulation for the purpose of the above to

%////////////////////////////ﬁ o — view or download the certificate.

Dretails of License are as foll

Type of Company: License

i i : 241042019 - 24/1072; RM 750.00 . i =g '
T e Click the ‘Download Certificate
oot s —— button to download your

certificate!

Spec al conditions impose onto this license -

Subject to the special conditions a5 sttached

General requirements of this License are as stated in the next

- Page 1 of 2 pages @ Download Certificate




Receive SMART by GEP® Invitation

Notification License Fee Certificate SMART by GEP®

Invitation
Upon obtaining your license or registration, you are required to create
your SMART by GEP® account to start your procurement transactions.
@ SMART by GEP Primary Registration Form o inbox x & 2 '8 For newly licensed or registered
suppliers, you will receive a
M Shafig Shahat - Sehat (GP/PETH) 6:04PM (Ominutesago) Yy 4\ SMART by GEP® invitation via
omer email upon the approval of your
pnterrel) first SWEC application.
Dear Ahmad,

We would like to invite you to register a SMART by GEP account with PETRONAS. Please click here to start your registration. Please fill in and submit the Primary Registration Form (PRF) to complete your registration YOU are reqUIred to complete and
Your login credentials will be created upon email verification and you will then be able to access the system. obtain approval for your su ppller

profile in SMART by GEP® to
ensure you are not missing out on
e any business opportunity with

Regards, @. PETRONAS.
SMART by GEP®

IMPORTANT: Please do not reply or send any enquiries to this email (support@gep.com

You are required to complete your supplier profile in SMART by GEP to ensure you are not missing out on any business opportunity with PETRONAS

To learn more about SMART by

O9GEP SMART GEP, go to the link below:

For any queries, please contact PET ICT Support:
Phone:

Haleyea ToonEe R0 https://www.petronas.com/join-
mail: supplier.servicedesk@petronas.com

us/be-our-partner/our-

procurement-platform

We have published the FAQs, user
guide and system briefing video.

You may login to SMART by GEP®
via this link upon creating your
SMART account.


https://www.petronas.com/join-us/be-our-partner/our-procurement-platform
https://smart.gep.com/

GROUP CED
PROCUREMENT

UPDATE COMPANY PROFILE




APPLICATION DEEP DIVE

Update
Company Profile




Update Company Profile

Post-approval, supplier shall ensure that their Company Profile information is always accurate
and up-to-date.

LEARNING Supplier will be able to perform updates to Company Profile for any changes
to the shareholder/directors, updates on financial report, to upgrade from
Registration to License or to comply with special conditions.

OBJECTIVES

Initiate Update Update Update Submit
Company Company Company Company
Application Information Profile Updates




Initiate Update Company Application

Update Company Company Company
Company Information Profile Updates
Application

Once registration or license has been approved, you will be able to make
changes to the company profile (if updates are required).

6 e i MaF et m@“ i WMO 2 1 Cllck'on Compgny Profile’ from
pemRoNAs the sidebar to view your company
Company Profile profile.
Home License Information List of SWEC @

e . 313

; Company Information Company Profile
Company Profile

COMPANY CORPORATION COMPANY DETAILS

Employees

Company Type Company Sector Company Branch State

Pincinals /Y///////////////A f;/g:;raztzg;m Private Limited License Johor

Business Address

Eperiences G On the company profile page, click
Vilagsan Geremment-Lkes Company (GLC) the ‘Update Details’ button to start

Yes Yes

Documents updating your company profile.

Authori; ital (RM] No. of li h ital
utharized Capital (RM) lo. of Ordinary Shares/Capital LOCALITY AND GROUP LOCALITY
100,000 200
Locality State Locality State Code
Paid-Up Capital {RM)/Capital MNa. of Pref Sh;
aid-Up Capital {RM)/Capital jo. of Preference Shares absh .
120,000 179
Group Locality
Nominal Value of Ordinary Shares (RM) MNominal Value of Preference Shares (RM)
4 Wholly Owned 100%
1,000 2,000

CERTIFICATION | 3 certifications

DIRECTORS & SHAREHOLDERS | € sharcholders

Bumiputera  Active
Shareholder 1

Certification Number



Initiate Update Company Application

Update Company Company Company
Company Information Profile Updates
Application

The imposed Special Condition (if any) will be displayed under Company
Profile.

I Company Profile i @ e Under Company Profile, you will
Locatity G D also be able to view imposed

Position Email address Phone No. Special Condition (if any).

ANNUAL Al
NNUAL AUDITED REPORT Employment Status Total Years of Working Experience

@ Permanent 18 years NOte ThIS SpeCIal Condltlon |S

Approval with Special Condition

Kindly update the latest financial statement with SSM. Once updated in SSM, kindly submit the Employee 2 |mposed tO SU ppller based On prlor

company application update.

Due Date: 23/12/2020 ;ullName Status ;ﬁ\c,’Passpon No. approval, In WhICh |t mUSt be
T, D complied.

i m—— S W Dz * You are required to update your
Auditor Unqualified Reports (Y/N) Permanent 12 years Status aS per the Condition
Vv ! before the due date.
Auditor Address Consolidated Accounts (Y/N) EMPLOYMENT SUMMARY
W N
// // // // // . Bumiputers locat  Foreign « Failing which, your company
No.of Permanent Stlt 3 2 o status will be marked as “non-
S e : S S
Fixed Assets (RM) Current Liabilities (RM)
0.00 51,214,855.00
Other Assets (RM) Long Term Liabilities (RM) pumLsars
0.00 0.00

Status Equity (%) Board of Director (%) Management (%) Employment (%)

Current Asset (RM) Total Liabilities (RM)
58,861,256.00 52,456,100.00 Bumiputera 0.0 0.0 333 56.7

Total Asset (RM) Share Capital (RM) Local 100.0 100.0 66.7 433
62,184,744.00 2,000,000.00

. ‘oo "o ‘e
® 9 '...'o... ......
L)
oa.®

. ‘e

L J ° o
@ v
P

. .
. . .
° . ° . L . O
° . 4 . ®
® Y [} 4 5 7 il . [ ) [
LT * . ‘ 8



Update Company Information

Changes related to Company Information such as share capital, director &
shareholder, financial report must be declared in PLMS.

7@ e

Update Company Application (ROC)

etched information are not editable
© Fetched inf i t editabl
COMPANY APPLICATION The information fetched fram SSM are not editable. Please contact SSM if your company is not updated

e Company Information

@ Share capital .
| @ B Company Corporation

Please provide the company corporation information below 0

Company Name

i

Registration Number Registration Date

Registration Country

@ Annual Audited Report CONDITION APPLIED

Please review the fetched annual audited report below

Approval with Special Condition
Kindly update the latest financial statement with SSM. Once updated in SSM, kindly submit the company application update.
Due Date: 23/12/2020

Financial Year

Financial Date Exempt Private Company

31/12/2018

Ungualified Reports (Y/N)

dress

Initiate Update Update Submit
Update Company Company Company
Company Information Profile Updates
Application

Once initiated, you are now able to
make changes to your company
information.

Note: Please ensure your company
information is updated and
approved in SSM first before
fetching your SSM data in PLMS.

For Special Condition, you will find
the section highlighted in green
with remarks.

Note: Special conditions are
requirements imposed upon
approval of the license application
and supplier is required to update
their information within a specified
time period.




Upgrade Registration to License

Under the Company Details section, you can upgrade company profile
from Registration to License.

M Shafig Shahat Q =) 1

Company Profile prarr

e & Company Details

° Company Information Please provide the company details below

* Company Sector (i ]

L

® Director & Shareholde Selecta Company Sector

9 Company Profile @ © License

° Det

° Q Registration

L]

[-]

L]

) Company Branch State (i ]

Select Company Branch State

JOHOR KEDAH
Kedah-Langkawi KELANTAN
MELAKA NEGERI SEMBILAN
OTHERS PAHANG
Pahang-Tioman PERAK

PERLIS
SABAH
SELANGOR
WP KUALA LUMPUR
WP PUTRAJAYA

PULAU PINANG
SARAWAK
TERENGGANU
W.P. LABUAN

Initiate Update Update Submit
Update Company Company Company
Company Information Profile Updates
Application

In the Company Details section,
you can change from ‘Registration’
to ‘License’.

* License - able to participate in
tenders for Upstream and
Downstream sector. A valid
License is mandatory to supply
goods or services to the
Upstream sector.

* Registration — able to
participate in tenders for only
Downstream sector.

Note: For license, supplier will be
notified to make license fee
payment once approved.



Update Company Status (manufacturer)

Update Company Company Company

Company Information Profile Updates
. . Application
Under Company Status, you can update their manufacturing status.
Company Profile prart msnarasnanat (@) & '8 Indicate if your company is a

manufacturing company:

* Private manufacturer — Private
limited company (e.g. Sdn Bhd)
that uses components or raw

o 7% Company Status materials to make a finished

® Director & snarehoie good.

Please provide the company status information below

COMPANY APPLICATION

o Company Information

e Company Profile

M fact . q
$ Company Det e ¢ * Public manufacturer — Public
arty Slatus @ Are you a Manufacturer Company? * listed Company (e-g- Bhd) that
2\: uses components or raw

materials to make a finished
good.

0—0—0—0—0

* Non-manufacturer — Any
company other than

manufacturing company.
B Certifications g pany

Please provide the certification information below

Sijil Taraf Bumi

Do you have Sijil Taraf Bumi certificate? *

O Yes

Save Save & Submit



Update Certifications

Under Certifications, you can update or add new certifications from
Ministry of Finance, Sabah or Sarawak state government.

B Certifications

Please provide the certification information below

@Bumiputera

Do you have Bumiputera License certificate? *

COMPANY APPLICATION
° Company Information

¢ Company Corporation

#® Share Capital Bumiputera

Bumiputera status is determined

¢ Director & Shareholder Yes by the certifcation [Sijil Taraf
O No Bumi} from Malaysia Ministry of

® Annual Audited Report Finance

@© Company Profile

¢ Company Details R @ PUKONSA License

¢ Company Status PUKONSA License

Do you have PUKONSA License certificate? *
PUKONSA License Certificate
(Pusal Pendaftaran Kontraktor
Kerja. Bekalan dan Perkhidmatan
Negeri Sabah) is a certificate

¢ Certifications O Yes

¢ Management Team No
from Salbah Ministry of Finance

Certification Number *

End Date * Start Date *

17/09/2017 17/06/2020

Certificate Attachment *

D PKNSA_Cert.pdf
34 MB

UPKJ License

UPKJ License Certificate (Unit
Pendaftaran Kontraktor dan
| UPKJ License Juruperunding) is a license given
. L from Pejabat Setiausaha
. *e L4 Kewangan Negeri Sarawak
. °e o
®e o | Do you have a UPKJ Certificate? *
(4
® O Yes
No

Initiate Update Update
Update Company Company Company
Company Information Profile
Application

Indicate if your company has a
Bumiputera License certificate (Sijil
Taraf Bumiputera) from Ministry of
Finance.

If Yes, you are required to enter the
certificate number, start date, end
date and attach a copy of
certificate.

For Sabah companies, indicate if
your company have a PUKONSA
License certificate.

If Yes, you are required to enter the
certificate number, start date, end
date and attach a copy of the
certificate.

For Sarawak companies, indicate if
your company have UPKJ License
certificate.

If Yes, you are required to enter the
certificate number, start date, end
date and attach a copy of the
certificate.

Submit

Updates



Update Employments

Update Company Company Company

Company Information Profile Updates
’ Application
Under Employments, you can make changes to company’s top management,
management team and employment summary.
Company Profile orarr O = ‘8 Enter details of the Top

Management personnel from your
company (i.e. CEO or Managing

2% Employments Directors).
Please provide the management team from your company below:.
° Company Information ’ ' )
J @ Top Management (i ]
® Share capital Full Name * Status *
[ ]
-- Please select -- v
9 Company Profile NRIC/Passport No.* @ NRIC (O Passport Position *
: o v Enter details of each management
o Emit aciress Handshane No. team from your company (i.e. with
¢ position Manager and above).
® Employment Status * Total Years of Working Experience *
$ Permanent h 40
@ Management Team e You may add more management
team details by clicking on ‘Add
Employment Status * Total Years of Working Experience * More Team’ at bOttom rlght Of the
Permanent 10 page

+ Add more team



Update Employments

Update Company Company Company

Company Information Profile Updates
P Application
Under Employments, you can make changes to company’s top management,
management team and employment summary.
Company Profile orarr (o = Declare total number of employees
- for your company for:

e M * Permanent staff

+ Contract staff

@ Company Information +  Addmore team  Others

: : o @ Employment Summary G}

@ Director & Share The declaration shall according to

Total No. of Employees *

© Company profic their BUMIPUTERA', 'LOCAL  and
1. :it.‘j:::ﬁan:mStaff(BUM\PUTERAJ 1 'FOREIGN'.

° No. of Permanent Staff (LOCAL) ;
? Note: The total number of
: Ne. o Permanent saff (FOREIGN) 0 employees shall also include the
° : R, . management team.
No. of Others Staff (LOCAL) o

No. of Others Staff (FOREIGN)

]
Save Save & Submit




Submit Company Updates

Once all the required sections have been updated, you are required to
acknowledge the Terms & Conditions and submit the application for approval.

The count of the employees in
your company based on
permanent and contract

1,200 12,000

Cancel Save Save & Submit

Disclaimer

Please read and accept the privacy policy before you proceed

PENGAKUAN

1 Saya / Kami mengaku bahawa segala maklumat di dalam borang ini adalah benar. Saya / Kami dengan ini
MEMBENARKAN PETRONAS UNTUK MERUJUK / MENYEMAK MANA-MANA KETERANGAN DI DALAM
BORANG INI ATAU YANG DILAMPIR DENGAN PIHAK SAYA / KAMI ATAU MANA-MANA PIHAK KETIGA YANG
BERKENAAN.

2. Saya / Kami membenarkan wakil pihak pETRONA membuat lawatan pemeriksaan ke premis /syarikat saya /
karni dan menyemak / menyalin dokumen-dokumen serta menemubual pihak-pihak / kakitangan kami yang
berkaitan

3. Saya / Kami membuat pengakuan bahawa syarikat tidak mempunyai pemilik dan pengarah yang sama di
syarikat lain yang dilesenkan / didaftarkan dengan PETRONAS dalam bidang yang sarma.

This access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and conditions as provided by the

terms of Use in this Portal. Vendor shall be required to adhere to PETRONAS Code of Conduct and Business Ethics and Anti-Bribery and

Corruption Manual in the perfromance of any work or services for PETRONAS

| acknowledge that | have fully read and understood the Terms of Use, PETRONAS Code of Conduct and Business Ethics and
Anti-Bribery and Corruption Manual and hereby accept the terms and condition thereof.

| acknowledge that | have fully read and understood the PETRONAS Privacy Statement as set out in the Terms of Use. | confirm that |
consent and agree to the collection, processing, use, disclosure, retention and transfer by PETRONAS of my persanal data, in the
manner as set out in the PETRONAS Privacy Statement and applicable laws concerninglle protection of persenal data and privacy.

Submit for evaluation

Initiate Update Update Submit
Update Company Company Company
Company Information Profile Updates
Application

Proceed to submit your update
company application by clicking on
‘Save & Submit’ at the bottom right
of the company profile screen.

A submission confirmation pop-up
will appear. You are required to read
and understand the privacy policy
and the terms & conditions for
PLMS.

Check the confirmation box for
each declaration.

Finally, click ‘Submit for evaluation’
to conclude the update company
process.




GROUP CED
PROCUREMENT

UPDATE SWEC & MTR




APPLICATION DEEP DIVE

0 Update
SWEC & MTR




Update SWEC & MTR

Post-approval, supplier shall ensure that their SWEC information are always accurate
and up-to-date.

LEARNING Supplier will be able to perform updates to each SWEC for any changes to
OBJECTIVES principals, MTR details, or to comply with special conditions.

Initiate Update Submit
SWEC SWEC SWEC

Update & MTR Updates




Initiate SWEC Update H : :

SWEC SWEC SWEC
Update & MTR Updates

After SWEC is approved, you will be able to make changes to your SWEC MTR
details (if updates are required).

..gm FESTE GRS Y Wy @ e ‘B After logging into PLMS, click on

‘SWEC' from the sidebar to view
Standardised Work & Equipment Categories (SWEC)

list of SWEC.

Alternatively, you may also
navigate to your SWEC list from
the Company Profile tab.

Company Profile

3 SWEC found in All Categories

Results alloy : Sort by newest m

From the SWEC list page, click ‘My

SWEC' to view the applied SWECs
for your company.

Principal

Alloy Steel Seamless Pipes 26101000P General Agent License Approved No A
Project To supply and deliver Alloy Steel Seamless Pipes including but not

limited to exotic materials such as titanium, Hastelloy and inconel

Documents
Alloy Steel Welded Pipes 26101100P General Agent License Approved Yes Active
Vessel/Rig To supply and deliver Alloy Steel Welded Pipes

You will be able to know if any of
your approved SWEC is imposed
with Special Condition.

Alloy Fitting & Flanges 28151000P General Agent License Submitted No In Progress

To supply and deliver Alloy Fitling & Flanges including but not limited

User

to exolic material such as titanium, hastelloy. inconel, etc.

Payment Inquiry

1- 3 of 3 entries 10 ~ items per page 1 ~ oflpages

To view the submitted information
for the SWEC, click on the SWEC
name.

Name & Description Code Type Mode of Operations Sector Application Status  Special Condition Swec Status i




Initiate SWEC Update

After SWEC is approved, you will be able to make changes to your SWEC MTR
details (if updates are required).

SWEC Capabilities acrive

Security Services (Self-operated)

@3 Certification

Offical documents as proof of formal qualifications or achievements

Kementerian Dalam Negeri (KDN)

Certificate Number

apabilities acrive
Pr.incipal . |

Principal In-charge
Principal @

Success With Condition Applied
Please update the principal appointment lette:

P

- . N -
. .
. © Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011 LIPS LIPS ° .
« 0g %0y %0

0—0——0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

You will be redirected to the
summary page of the SWEC.

Click on the ‘Modify’ button to
proceed with the SWEC update.

If your SWEC is imposed with
Special Condition, you may
proceed with the following
actions:

* Extend - Click on the ‘Extend’
button to request for extension
of due date to comply with the
Special Condition.

* Modify — Click on the 'Modify’
button to proceed with the
SWEC update to comply with
the imposed Special Condition.




Update SWEC & MTR (Principal) E :

SWEC SWEC SWEC
Update & MTR Updates

You may proceed to make changes to your SWEC MTR details including,
updating principal information and adding new principal.

s I @ e & i Once initiated, the SWEC will

reflect its status as a ‘Draft’.
Minimum Technical Requirements oprarr

Feasibility Study / Conceptual Design - Subsea Engineering (Self-Operated)

APPLICATION PROGRESS @ Principal You are now able to make Changes
e Minimum Technical Third party in-charge to be represented for this SWEC application R @ to the SWEC MTR
Requirements '
| ' Principal In-charge Simply click on the Principal name
© Key Personne . . o 0
$ Experience Setect principal — to update the principal information
¢ Facilities & Equipment = Principal must have a valid Oor you ma alSO Clle on lselect' to
© Certification W appointment date y y H .
& VesseliRig 12 Mar 2018 - 11 Mar 2020 add new principal for this SWEC.
Select +
& Key Personnel
mportant members of your team who qualifies for the SWEC requirement l
. -‘ Project/Technical Manager B ..
° .. [ ) .' .. . : > o
Select employee * § Employee Experience (4 | .... [
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Update SWEC & MTR (Key Personnel)

SWEC SWEC SWEC
Update & MTR Updates

You can make changes to your SWEC MTR key personnel by updating the
existing key personnel details or replacing them with a new key personnel.

B The selected employee(s) from the

employee list will appear on the
%2R Key Personnel 1 SWEC.
mportant members of your team who qualifies for the SWEC requirement
Supervisor
Employee * REQUIREMENTS @
- Supervisor
W////////////////////ﬁ byeal's].momh@ Certificate - Confined space cer
Others Edit Details Simply click on the ¢+« icon and
P | % th lick it details.
W////////////% fermove en click on edit details

Project Manager | Setegap Ventures $dn Bhd
01/06/2014 - 30/06/2020 & years 1 month

Test




Update SWEC & MTR (Key Personnel)

Update employee details (e.g. general information, qualification, certification,
and experience) into the employee list.

IFICATION

Hey Personnsl

Add Employee

aaaaaaaaaa

End Date
GENERAL INFORMATION
27/07/2018 @ 27/07/2019 @

Electrical Engineer

Employee Qualification =

raployes was el oy durng this projee:

Bachelor Degree

Major Discipline *
Engineering (Hons) Electrical

Project Start Date * Project End Date

Attachment *
2o ® 2oy @ YT

Cert_Degree.pdf .
0 84 MB u} Project Deseription

Specific pl plant modification, g. rejuvenati
g for 34 and D21 si production & drilling {SIPROD)
Larak Platform, East Belumu Tanjung Kecil, TCOT (EPCICH

+ Add Qualification

. . ™ ° CERTIFICATION
‘e gt ) ® e toe
. .
. L [ ] + Add New Experience ® o9 ® e .

. . [ ] [| i ] . .
e reltegle , e 0el0e e, -
. PY 9 .. . .. Centificate Name ° ° o o . .. () ®q °

DOSH Safety Certificate (4 () Add Employee ® [ ]

O0—0—0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

Fill up the mandatory information
for the employee.

Kindly ensure that the details for
qualification and experience is
sufficient to comply with the SWEC
MTR.

Once completed, click ‘Add
Employee’ to add into the
Employee List.
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Update SWEC & MTR (Company Experience)

SWEC SWEC SWEC
Update & MTR Updates

You may also update your SWEC MTR company experience by updating the
existing project experience or replacing them with a new project.

The selected experience(s) from
the project list will appear on the

E¢ Company Experience SWEC.

This is your company's track record with relevant projects and contracts related to this SWEC @ e @

5

Project Experience Years of experience To edit the details, SImply click on

the +**+* and click on ‘Edit Details'.

Select project * . .
Project Experience

Conceptual & FEED Engineering

To add new, simply click on
‘Select’.

eeeee

Consulting Civil, Structural, Mechanical & Electrical Engineering
and Project Management

@ Select... +

System will indicate if you are
compliant with the requirements.

However, this is still subject to
PETRONAS' approval.

.
..|

el
I Y ) ) T

| teases
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Update SWEC & MTR (Company Experience)

SWEC SWEC SWEC
Update & MTR Updates

Select existing company experience from Project List or add experience into
the Project List.

A ‘Project List’ popup will appear.
You will be able to view the
projects that were previously

@ submitted.
Na

Project List

Select project from the list of projects below

2years If applicable, simply tick the check

7
box next to the project name to
1 year proceed. Otherwise, click the ‘Add
Add Project Experience Pro.ject button to add new a
project.
4 years

@ i When adding a new project, you

2 Wil meed to il U detate of the
o pv—— % DI PR s

1!
<

O Nosong Field Development

servicing for cleaning
special design valve, ox

[
<
@

Tepain, severe
jan service valve
50 Berths
reteofitting, rejuvenation engineering for 14
Lol drilling (SIPROD), Larak Plalform, East Belumu
repair. severe
ygen service valve
epair, severe
gen service valve

O Mechanical Geothermal Piping
alve servicing for cleaning, r

-
3

description, dates).
Project Description *

Subsea Engineering Project at Hoff Well.Perform valve servicing for 7 Once Com pleted C“Ck the ‘Add
1-5of 5items 10 v  items per page cleaning, repair, severe service valve, special design valve, oxygen service !

aaaaaa

*  oflpages
9 valve and etc, PrOJect'
Confirm Selection Character Limit: 250 characters

Project Start Date * End Date *

The newly added project will
appear in the Project List.

15/03/2015 21/07/2017

ST U Tick the check box next to the
cetee :"::'::.’:::::.‘;.'.' S e e 0 d Project - .. |} project name and click ‘Confirm
sple @ e ® :
Soee ° Selection’ to proceed.
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Update SWEC & MTR (Facilities & Equipment)  wu s wm

SWEC SWEC SWEC
Update & MTR Updates
If required, you may also update the declaration or attachment for the
facilities and equipment information.
'l Begin by declaring the ‘Ownership
&l Facilities & Equipment o of the facilities’ and attach any
The place or buildings at which the weork will be done and the tools and software required for this SWEC S Y Y Supportlng documents
@Facilities

Own

The requirement for ‘Facilities’ is
displayed next to facilities section

Lease

Attachment *

D List of Facilities.pdf
54 MB

Browse.. . Begin by declaring the ‘Ownership
of the equipment’ and attach any
supporting documents.

Equipment
@ Equipment
Ownership of the equipment *

Company to provide list of
Own

Engineering workstation/
Lease hardware/ software (e.g. HYSYS,
PIPESIM, or ACAD) & drafting
Attachment * (el
Software(s) and copy of the
software licencels)

The requirement for ‘Equipment’ is
displayed next to equipment
section.

D List of Equipment.pdf

5.6 MB Uploading... 72%

Browse... +
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Update SWEC & MTR (Certification)

SWEC SWEC SWEC
Update & MTR Updates
Supplier is also required to update certification that are close to expiry or
have already expired.
@1 Certification 'l To update certification, click on the
Offical documents as proof of formal gualifications or achievernents Add Document 'Browse' button to update With a
new documents.

CIDB

Certification v

Review the document list and
select relevant certificate and click
on confirm selection (if any).

Attachment *

Browse.. +
Certificate Attachment *

@ Browse... Document/Certificate No. *

Certification Class

Document List Certification Grade A popup will be dlsplayed where
Select document from the list of documents below @ yOU Can update the details Of the

If no document is available, please
proceed to add as a new document.

T document.

End Date *
1 =
File Name Document Type File Size Only applicat Jocument/certf

iso cert sev.jpg Certification 66.48 KB

Once done, click on ‘Add
Document'.

Subsequently, select the newly
updated document, as per step
number 2.

1- 2 of 2 entries 10 ~ itemns per page 1 ~ oflpages

eSf3udefpr.xml Certification 204 Bytes
I Add Document
. - . - . R .
. © . .
. . o
.




Update SWEC & MTR (Vessel/Rig)

It is the supplier’'s responsibility to ensure their vessel and rig MTR is updated.
You may also add a new vessel/rig if required.

£ Vessel/Rig

The vessel/rig registered at which work will be performed

REQUIREMENTS @

Vessel/Rig

Company to have a valid
regi

Select vessel/rig * (Sijil

Y, O

19 Jul 2016 - 19 Jul 2026 vesseRgame -
Edit Details Harmony Victory 2.0
14
Remove Type
Select...
0 Vessal size below ar equal 500 metric tonne
Q) Vessel size abov 0 metric tonng
O R

Valid Start Date * End Date *

Vessel/Rig
Add Vessel/Rig

19/07/2016 ®& 19/07/2026 #

O0—0—0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

Click on the #++ and click on ‘Edit
Details'.

A popup will appear where you can
make the necessary changes and
save.

You may also add a new vessel/rig
for the SWEC. Simply click on the
‘Select’ button to start.




Update SWEC & MTR (Vessel/Rig)

Select existing vessel or rig from Vessel/Rig List or add a new vessel/rig into

the list.

: Vessel/Rig List

Select vessel/rig from the list below

My Vessel/Rig Principal Vessel/Rig

Search

Sort by relevance ¥

+ Add Vessel/Rig

Vessel/Rig
{ 5 ’ Add Vessel/Rig
19/07/2016 -

Vessel/Rig Name *

Harmony Victory 2.0

Valid Start Date * End Date *

19/07/2016 & 19/07/2026 #

Vessel/Rig Name Type Ownership Validity
[0 Harmony Victory Vessel size below or equal 500 metric tonne Lease
O Peninsular Coast Vessel size above 500 metric tonne Own 19/07/2016 - 1
O Eatwood Mine Vessel size above 500 metric tonne Own 19/07/2016 - 1
O Vessel Ltd. Rig Lease 19/07/2016 - 1
1—4 of 4 items 10 ~  items per page 1 ~ oflpages

Confirm Selection

. .I
. “eg "0 g "o . .
Y g PRI
[ )
o000 %00 00 0o .

Vessel/Rig Registration Attachment *

o Harmony Vietory - Surat Laut pdf
143 MB

Vessel/Rig Spacification Attachmant *

[y Harmony Victory spec.pa
0.1 MB

Safety Management Certificate (SMC) *

0 Harmony Victory_SMC pdf
151 M8

Document of Compliance (DOC) *

0 Harmeny Vietory_DOC pdf
12.5MB

e
)
Save changes

O0—0—0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

A 'Vessel/Rig List’ popup will
appear. You will be able to view the
vessel(s) or rig(s) that you have
previously submitted.

If available, tick the check box next
to the vessel or rig name.
Otherwise, click the ‘Add
Vessel/Rig' button to add a new
vessel or rig.

When adding a new vessel or rig,
you will need to fill up details of the
vessel or rig (e.g. name, type, start
date, end date, supporting
documents).

Once completed, click ‘Save
changes’.

The newly added vessel or rig will
appear in the Vessel/Rig list.

Tick the check box next to the
vessel or rig name and click
‘Confirm Selection’ to proceed.
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Submit SWEC Updates

SWEC SWEC MTR SWEC
Update Updates

Once all the required sections have been updated, you are required to
acknowledge the Terms & Conditions and submit the application for approval.

'8 Proceed to submit your SWEC
application by clicking on ‘Save &
Submit’ at the bottom right of the
SWEC MTR screen.

Select... +

Cancel

Disclaimer

Please read and accept the privacy policy before you proceed

A submission confirmation pop-up
will appear. You are required to read

PENGAKUAN and understand the privacy policy
1. Saya / Kami mengaku bahawa segala maklumat di dalam borang ini adalah benar. Saya / Kami dengan ini and the terms & Condltlons for
MEMBENARKAN PETRONAS UNTUK MERUJUK / MENYEMAK MANA-MANA KETERANGAN DI DALAM

BORANG INI ATAU YANG DILAMPIR DENGAN PIHAK SAYA f KAMI ATAU MANA-MANA PIHAK KETIGA YANG PLMS.

BERKENAAN,

2. Saya / Kami membenarkan wakil pihnak pETRONA membuat lawatan pemeriksaan ke premis /syarikat saya /

karni dan rmenyemak [ menyalin dokumen-dokumen serta menemubual pihak-pihak / kakitangan kami yang CheCk the Confil‘mation bOX fOI’
berkaitan. .
each declaration.

3. Saya / Kamni membuat pengakuan bahawa syarikat tidak mempunyai pemilik dan pengarah yang sama di
syarikat lain yang dilesenkan / didaftarkan dengan PETRONAS dalam bidang yang sama

This access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and coenditions as provided by the
terms of Use in this Portal. Vendor shall be required to adhere to PETRONAS Code of Conduct and Business Ethics and Anti-Bribery and

Corruption Manual in the perfromance of any work or services far PETRONAS
@ | acknowledge that | have fully read and understeod the Terms of Use, PETRONAS Code of Conduct and Business Ethics and

Anti-Bribery and Corruption Manual and hereby accept the terms and condition thereof

Finally, submit your SWEC MTR
updates.

| acknowledge that | have fully read and understeod the PETRONAS Privacy Stalement as set out in the Terms of Use. | confirm that |
LI L. censent and agree to the collection, processing, use, disclosure, retention and transfer by PETRONAS of my personal data, in the
rmanner as set out in the PETRONAS Privacy Statement and applicable laws concerning (o

rotection of personal data and privacy.

Submit for evaluation
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o Cancellation
Of Company




Cancellation of Company

You will be able to cancel your company license or registration with PETRONAS.

LEARNING Suppliers can submit cancellation application for company license or
OBJECTIVES registration.

O—06

Perform Submit
Company Company
Cancellation Cancellation




Perform Company Cancellation

You can perform cancellation to the license or registration with PETRONAS.

6 Licensing Management

Home

SWEC

Company Profile
Employees
Principals
Experiences

Documents

777000

Company Profile

License Information List of Principals List of SWEC
By e et
D000

ess Address

iy @ €

List of Users @ Update details
Cancel License or Registration
EEEEEEEEEEEEEEEEEE
SWECs Mode of Norma | License Sp 1L
Operations
Comp Profil
MPANY DETAILS
Company Sectol Company Branch State
License SARAWAK
COMP. STATU
Manufacturer Government- Linked Company (GLC)
No No

o—0

Submit
Company
Cancellation

Perform
Company
Cancellation

'l Once login into PLMS, click on
Company Profile from the sidebar
to view your company profile.

On the company profile page, click
on the Update Details button and
click on Cancel License or
Registration button.
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Submit Company Cancellation

Company Company
Cancellation Cancellation

Once your cancellation is initiated, you are required to enter the
justification and supporting documents.

You are required to enter the
Company Cancellation justification for the cancellation
and provide supporting
documents.

For of license or , kindly provide your justification.

Official Cancellation Letter Attachment: *

Browse... +

Once done, Click on Submit, to
submit the cancellation application.

A confirmation popup will be
displayed, click on OK to confirm.

Note: Once submitted, changes to
company profile and SWEC is no
Hold on! Before that... longer allowed.

Changes are NOT allowed once submitted
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0 Cancellation
Of SWEC




Cancellation of SWEC

You will be able to cancel your SWEC with PETRONAS.

LEARNING Suppliers can submit cancellation of licensed or registered SWEC,

OBJECTIVES

O—06

Perform SWEC Submit SWEC
Cancellation Cancellation
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Perform SWEC Cancellation

SWEC SWEC
Cancellation Cancellation

You can perform cancellation to the licensed or registered SWEC with
PETRONAS.

'l Once login into PLMS, click on
Company Profile from the sidebar
to view your company profile.

6 Licensing Management W///M %////////////////////Aﬁa =

Company Profile

Hom e Company Details License Information List of Principals List of SWEC List of Users

SWEC Result On the company profile page, click
esults Search Keyword Sort by newest ¥ . .
on the List of SWEC button to find

1SRG Tona RS the SWEC you want to cancel.
Name & Description Code Type Mode of Operations Special Condition Swec Status @

Company Profile ) Cancel SWEC
Other Qils & lubricants 10112210P General Dealer No Active
To supply and deliver Other Oil &

Empli ubricants excluding Wash Oi .

e - T Click on the Cancel SWEC button

Principals Wash Oil 10112211P  General Dealer No Active to proceed.
To supply and deliver Wash Oil

EXDEHENces Building & Structure 111110005 Strategic Self-Operated No Active
Construction

Documents The provision of manpower,

materials, equipment, services and




Submit SWEC Cancellation

Once your cancellation is initiated, you are required to enter the
justification and supporting documents.

SWEC Cancellation

For cancellation of SWEC, kindly provide your justification.

Our company no longer provide the product

‘Official Cancellation Letter Attachment: *

o Official letter for cancellation of SWEC.txt
0 Bytes

Hold on! Before that...

Changes are NOT allowed once submitted

0—0

Perform Submit
SWEC SWEC
Cancellation Cancellation

You are required to enter the
justification for the cancellation
and provide supporting
documents.

Once done, Click on Submit, to
submit the cancellation of SWEC.

A confirmation popup will be
displayed, click on OK to confirm.

Note: Once submitted, changes to
the cancelled SWEC is no longer
allowed.
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Support Contact

Should you require any support, please reach out to us via the following channels:

E-MAIL : lrs_enquiries@petronas.com.my
@ CALL: 1-800-88-0011

PETRONAS CONTACT CENTRE




